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Introduction

This user guide takes you through accessing and using the Clinical Trials Monitoring Branch (CTMB) Audit Information
System (AIS) to efficiently schedule audits, assign and review auditors, submit final reports, track follow-up items and to
view roster information and submit updates. The user guide is divided into eight sections. It is assumed that the user has
already accessed the CTMB AIS on the web site. The eight user guide sections are as follows:

Introduction,

Scheduling Audits for Institutions in Roster,
Managing Cooperative Group Auditors,
Submitting Final Reports,

Perform Follow-up Activities,

View Roster Information and Submit Updates,
Review Reports, and

Manipulating the User Documentation Guide.

NN E

Actions to be performed by the user are shown on the left side of the page. lllustrated examples of the steps performed
are shown on the right side of each page.

Conventions

Specific terminology and rules of usage must be understood when following the step-by-step instructions in this user
guide. The conventions adopted for use in this manual are as follows:

* Select A single click with the left-most mouse button,

* Double-click A double-click of the left-most mouse button,

 Bold Indicates the exact screen name of the item you are clicking,

» |talics Indicates the exact screen name of an item on the screen which appears as a direct result of a user
action

« "Data" Information in quotes indicates data that is typed by the user,

» <Key name> Indicates the name of the key that should be pressed, and
* Underline indicates information that must be replaced by specific text by the user.
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Web Page Description

The CTMB AIS web pages are divided into distinct areas, or, frames. As the pointer arrow is moved across the Web
page, it will turn into a pointing finger when it "points" at an area that may be selected and accessed. Do not attempt to
type in any area in which a colored cursor appears. Acceptable data entry areas will display a black, static cursor when
they are selected. You may return to the main menu at any time during the audit process byBatécsinipe top of

any window, orReturn to Main Menu at the bottom of any window. The scroll bars to the right and bottom of the
window may be used to view data that is off screen.

Field names irplain text italicare optional entry fields. Field names displayed on the screbpklitext are required
entry fields, except for the Query forms. The Query form field names are all displayed in bold text, but are not required
entries.

From any menu on the CTMB AIS, the user may sdkettrn to Main Menu to return to the CTMB Audit
Information System main menu. Also located at the bottom of each menu is the option to send email with any questions
or comments to NCI's CTEP Help Desk. These options may be selected pointing and clicking.

The following is the Main Menu for the CTMB AIS.

4% Cooperative Group Activities - Netscape aWebFind [ - Notify ] [0 %]
File Edit Miew Go Communicator Help

(84N ) 0| CTMB Audit Information System

iz

@ Audit Scheduling Information

@ (Cooperative Group Auditor Information

@ Final Report Information

L Followup Information

Cooperative Group Roster Information

Reports

@ View/Print User Documentation Guide

Eeturn to Mlain Menu
System related questions/comments, emal INCT CTEP HelpDesk
Audit related questions/comments, contact: CTAMB
“Webmaster: Capital Technology Information Services, Inc.

= [Document: Done S e

CTMB AIS Web Page
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Standard On-Screen Function Keys

Specific keys will appear on windows throughout the CTMB AIS web pages. These keys will always perform in the
same manner when selected. The following is a listing of these standard keys and the function they perform when

selected:

Clear

Delete

Find

Last

New

Next

Previous

Requery

Save

Clears ag user entered data from theplésed window

Deletes the usepscified information

Finds the usemecified information

Takes the user to the lasige of information when multie pages are involved

Displays a new form or screen

Takes the user to the nextplas/ed screen of information when mplg pages are involved

Takes the user back to the previously displayed screen of information when multiple pages are
involved

Provides another count of the informationpthged

Saves apuser entered information currgnéintered on a form

Adobe Acrobat Reader

The software product, Adobe Acrobat Reader, is used in conjunction with the CTMB AIS to review and print reports:
And option has been added to the applicable menus to allow you to download a free copy of this product.
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Scheduling Audits for Institutions
In Roster

Only Cooperative Groups can schedule an audit for their members. Before an audit can be scheduled for an
institution/Community Clinical Oncology Program (CCOP) for a particular group, that institute/CCOP must be on the
Cooperative Group roster for that group. An audit can be either a regular audit, or a re-audit of a particular intitution. |
a re-audit is pending for an institution, then no regular audit can be scheduled for that institution until the re-audit is
performed. The following sections take you through the processes involved in scheduling an audit for an
institution/CCOP.
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Schedule a New Audit

This section provides specific instructions for
scheduling a new audit for an institution/CCOP.

Note: The order in which you choose to assign
auditors, audit sites, and audit locations is optional.
You need not follow the particular order indicated in
this section of the user guide.

1. SelectAudit Scheduling Information from
the CTMB Audit Information System
window.

The Audit Scheduling Informatiowindow
appears.

2. SelectView/Schedule Auditsfrom theAudit
Scheduling Information window.

TheQuery on Scheduled Audiisndow
appears.

3. SelectNewfrom the bottom of th@uery on
ScheduledAudits window.

The Schedule a New Auditindow appears.

- Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

@
" ]
@
@

?

Audit Scheduling Information
Cooperative Group Auditor Information
Final Report Information

Followw-up Information

Cooperative Group Roster Information

Reports

=il

[Document: Done:

37 Netscape

File Edit Yiew Go

Window  Help

@ ViewSchedule Audits

@ View/Update Audit Site Information
@ View Scheduled/Historic Audit Site Information

@ Return to Main Menu

1 ) 7| Audit Scheduling Information

|Bocument: Dane |

sl_l'_

T

v

Schedule Audits for Institutions in Roster : - Netscape

File Edit ¥iew Go ﬂmdnvy Help

Cuery on Scheduled Andits

|Main Member/CCOP Name: [ 5]

|Aud.it Type: |Iﬁ
|Audit Date: (MMDDAYYY) [ ] |
|Aud.it Status: |Iﬁ

m Clear M

[Document: Done

Sl
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4. C“Ck on thEMa|n Memberlccop Name: 7 Schedule Audits for Institutions in Roster : - Netscape

field down arrow to search for the main (b T N e M B
member/CCOP name. Schdul L n eppdudiy
Enter values for new record
ThelList Of Values: Main Member/CCOP s Mamben COOP Nara: [ 3
Namewindow appears. ‘ e | -
‘A\ll‘].lt Type: | Routine audit =
) Audit Date: (MM/DD/YYYY)
5. Select the main member/CCOP name from the ‘Mﬂ — ||_
list on the left. Emremen s
it uration (in days): l—
| | _>l;I
OR, il |Pocument: Dane | 4
6. Type a known part of the name in tBearch ¢
criterion for Main Member/CCOP Name | $ro LSt OF Values: Main MemberlCLUR Na... Bil=i 4
field using the wildcaréo for the unknown List Of Values: Main Member/CCOP 7|

portion, selecFind, and select the main

Name,
member/CCOP name when it is found. e

Search criterion for Iain Member/CCOP MName:
TheList Of Values: Main Member/CCOP

Namewindow is removed from the screen and I = ]
the selected name is displayed in Kain o T
- Main Member/CCOP o
Member/CCOP Namdield of theSchedule a o Member/CCOP |City
. . dame
new Auditwindow. NCI Code
ATASKA CLINIC AR 003 Farbanls
7. Click on theAudit Type: down arrow and S o T
. . . st
selectRoutine audit or Reaudit. e
) ) ] CTTY OF HOPE CADA3 DUARTE
The selected audit type appears inAlidit MEDICAL CENTER
Type:field. |CTTY OF HOPE [can43 DUARTE _I_I
<| I L é
Note: Routine audit is the default for this
fleld' 37 Schedule Audits for Institutions in Roster : - Netscape
FEile Edit View Go Window Help
8. Enter the beginning date of the audit in the Schedule a new Audit -
Audit Date: (MM/DD/YYYY) field. e
. g . . Main Memher/CCOP N 3 5 -
The user specified date appears inAbdit = B m"“j“’ n
. Ll ype: Ruoutine audit =
Date (MM/DD/YYYY)field. _ A
Audit Date: (VMM/DD/YYYY) |n2/n2/1993
L Arecdit Timmar IDSDD
Audit Duration (in days): ||3_
Save | Clear -
J ufl
[ [Document: Done | %

v
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9. Enter_the beginning time of the audit in the
Audit Time field.

The data entered by the user appears in the
Audit Timefield.

Note: Any ten characters may be entered in
this field. No more than ten may be entered.
This is an optional entry.

10. Enter the audit duration in days in tAedit
Duration (in days): field.

The user specified duration appears in the
Audit Duration (in days) field.

Note: This field should be entered in numeric
format. Valid entries aré through9.

Note: From this window, you may choose to
View/Print Audit Schedule Detail Report (if
available)

11. SelectSavefrom the bottom of th&chedule a
new Audit window.

TheScheduled Auditsvindow is displayed
with the newly entered audit displayed. The
audit is scheduled.

Note: Now the audit sites, audit location, and
auditors must be scheduled for this audit.

12. Scroll to the bottom of th8cheduled Audits
window and selecAudit Sites.

TheAudit Sitedframe appears in the left frame
of a window.

13. SelectAssign Audit Sitesfrom theAudit
Sitesframe.

A frame listing available audit sites for the
new audit appears on the right side of the
window.

14. Click in the box for each audit site to be
assigned.

A check mark will appear in each selected
audit site box.

37 Schedule Audits for Institutions in Roster : - Netscape
File Edit iew Go Communicator Help

Scheduled Audits
Success!
Row inserted
Main Member/CCOP Name: ALBERT EINSTEIN COLL. OF MED
Main Member/CCOP NCI Code:||NT043
City: BROMNIC
State: NY
Membership Type: Main Merber
\Audit Type: Routine audit
|Audit Date: (MM/DD/YYYY)  [[t2/02/ 108
ke Time: [0800
\Audit Duration (in days): 2
\Audit Status: Scheduled
Save | Delete | Clear | New
@ Andit Sites
o ] v
= |Documert: Done | EET s = R

¥ Schedule Audits for Institutions in Roster : - Netscape
File Edit “iew Go Communicator Help
T

|Jlud:ﬁ Time:

T
|DEDD

|Aur]it Duration (in days):

o

|Aur]it Status:

[Scheduled

Audit Sites
Audit Location

Auditors

&€ © & & ©

<

Return to Scheduled Audits List

Save | Delete C\earlM

View/Print Audit Schedule Detail Report

=il [Documert: Done

37 Schedule Audits for Institutions in Roster : Audit Sites - Netscape

File Edit View Go Window Help

Audit Sites

Mo Records returned

ReGluery

@ Assign Audit Sites
@ Audit Location
@ Auditors

@ Return to Scheduled Audits

SWOG, AZ020, MAYO CLINIC-SCOTTSDALE,
04/04/1999, Routine audit

¥ 47020, MAYO CLINIC-SCOTTSDALE, Scottsdale,
AZ, 87653, Main Member, Active, 09/30/1998, Prevention

W AZ027, ARTZONA CANCER CENTER, Flagstaff, AZ,
86666, Affiliate, Active, 10/15/1998, Prevention

7 NVi011, LOVELACE MEDICAL CENTER, Carlshad,
NM, 80654, Affiliate, Active, 10/10/1998, Prevention

Assign Audit Sites

@ Return to Previous Page

=l [Documert: Done
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15. Scroll to the bottom of the audit site listing in

16.

17.

18.

the right frame and sele8ssign Audit Sites

TheAudit Siteframe appears on the right side
of the window with the first audit site in the
left frame list appearing in detail on the right.

Note: This saves the information entered.

Note: To change the audit site shown in the
right frame, select the desired site from the left
frame.

Click on theAudit Category: field down
arrow and selecEreatment, Prevention,
Combined, or UCOP.

The selected audit category appears in the
Audit Categoryfield.

Scroll to the bottom of the right frame and
selectSave

The rightAudit Sitedrame indicateSuccess

Scroll to the bottom of thAudit Sitesn the
left frame and sele@udit Location.

TheAudit Locationframes appear on the left
and right sides of the window with the right
side providing a form for entry of specific
audit location information.

Note: Remember that all text appearing on a
window in plaintext italicsindicates optional
entries whilebold text indicates required
entries.

3 Schedule Audits for Institutions in Roster : Audit Sites - Netscape

File Edit View Go Window Help

Audit Sites H Audit Sites =
S eh ;ICI - .,1 [Enstitution Name: MAYO CLINIC-SCOTTSDALE
odi || [nstitution NCI Code: 42020
L #2020 M leicy: Scotadale
CLINIC-SCOTTSDALE.
State: AZ
ARIZONA CANCER | 42027 -
et [Zip Code: 87653
LOVELACE MEDICAL || NMo11 | || [Membership Type: Dain Member
CENTER [Audic Category: [Provertion 5]
[Audic Date: 0410471999
Records 1103 of 3
OFF-Site: [ -
ReCuery [[RB Review Required: |
[Pharmacy Review 3
Required:
@ Assign Audit Sites Fatient Caseilariew: =
Required:
| @ Andir Locatinn J‘I Cosite Visitor: Mone

= [Document: Done 1

N

3 Schedule Audits for Institutions in Roster : Audit Sites - Netscape

File Edit View Go Window Help

Institution Name NCT Cod ‘_A| Audit Sites =
MAYO AZ020
CLINIC-SCOTTSDALE Suceess!
ARIZONA CANCER | AZ027 Rowupdated
CENTER
LOVELACE MEDICAL || MM011 Institution Name: M4 YO CLINIC-SCOTTSDALE
CENTER Institution NCI Code: \AZ020
SER A e City: Scottsdale
ecords 1 to 3 of State: Az,
S Zip Code: 87653
Membership Type: Dain Mermber |
Audit Category: Prevention =]
@ Assion Audit Sites Audit Date: 04/04/1559
Off-Site: [ca
@ Audit Location - -
e IRE Review Required: [
@ Auditors 7| Pharmacy Review 2
¥ <f| Required:
X Datint Do, il -
=yl [Documert: Done 1 %

3 Schedule Audits for Institutions in Roster : Assign Audit Location - Netscape
File Edit View Go Window Help
Audit Location Audit Location &
o Contact |
Record 1 of 1 (Persan:
Comsact [
ReQuery \Phone:
Contacs [
Fax.
Contact
@ ssign Audit Location S|
et
@ Audit Sites [Location: [
@ Auditors |Address: | |
WAddress [
@ Return to Scheduled Audits (cont,):
|Audit |
City:
Budit [
State:
A ®
Ejll [Document; Dane I 4

v
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19. SelectAssign Audit Location from the left
frame.

The available audit location listings appear in
the right frame.

20. Click in the box for each location to be
assigned.

A circle will appear in the selected location
box.

Note: This step must be performed prior to
completing the optional entries. Otherwise,
the optional entry fields will be blanked when
the location is selected.

21. SelectAssign Locationfrom the bottom of the
right frame.

The rightAudit Locationframe appears with
theLocation, Audit City:, Audit State Audit
Zip Code; andCountry:fields filled in.

Note: If the location of the audit will not be

one of the sites scheduled, the location address

should be typed directly into the form.

22. Enter information related to the contact person

for the audit Contact Person; Contact
Phone; Contact Fax:;, Contract Email:, and
Address)) in the associated optional entry
fields.

The information is displayed in the fields.

23. SelectSavefrom the bottom of the righiudit
Location frame.

The location is saved ar8liccesss indicated
in the right frame.

Note: SelectingRequery from the left frame
will display the location selected.

i Schedule Audits for Institutions in Roster : Assign Audit Location - ... [l 1

File Edit “iew Go Communicator Help

Audit Location I~ SWOG, AZ020, MAYO Tl
CLINIC-SCOTISDALE, 02/02/1999,

2 Routine audit

Recerd 1 of 1

ReQuery

7076, MAYO CLINIC-SCOTTSDALE,
Scottsdale, AZ, 87653

© AZ027, ARIZONA CANCER CENTER,
Flagstaff, A7, 86666

© NMO011, LOVELACE MEDICAL CENTER,
Carlshad, NM, 80654

@ Assign Audit Location

@ Audit Sites

@ Auditors __ssign Location_|
@ Return to Scheduled @ Return to Previous Page il
Audits = -
il [Document: Dons =L

7 Schedule Audits for Institutions in Roster : Assign Audit Location - ... [B[=]

File Edit “iew Go Communicator Help

Audit Location = |Lﬂ'33ﬁﬂn= “mwo CLINIC-SCOTTSDALE
0 [Address: |[1234 Doe street
Re st sl ol [ddress |[rocieville, up  zosso
(cont.):
RelQuery (Audit |5coct,sdale

City:
[Audit AT vl
State:

@ Assign Audit Location Audit Fip |B7653
Code:

@ Audit Sites
Country: |fusa

@ Auditors =l L |

@ Return to Scheduled

Audits JE3 | A

il [Document Done

v
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24.

25.

26.

27.

28.

SelectAuditors from the leftAudit Location
frame.

The Auditorsframe appears on the left of the
left of the window.

SelectAssign Auditors for Audit from the
left frame.

The list of available auditors for the chosen
location appear in the right frame.

Click in the box for each auditor to be
assigned.

A check mark will appear in each selected
auditor box.

Scroll to the bottom of the auditor listing in the
right frame and seleétssign Auditors.

TheAuditorsframe appears on the right side
of the window with specific information on the
first auditor appearing in the left list.

Note: SelecRequery from the left frame to
view the auditors you selected.

Note: You may delete the auditor appearing in
the right frame if so desired by selecting
Delete

SelectAudit Sites from the left frame to
schedule auditors and co-site auditors for
individual sites if desired.

TheAudit Sites frames are redisplayed.

3 Schedule Audits for Institutions in Roster : Assign Audit Location -... [BI[=][F3

File Edit “iew Go Communicator Help

Audit Location I

MAYO
CLINIC-SCOTTSDALE

Record 1of 1

ReQuery

@ Assign Audit Location
@ Audit Sites —

@ Auditors

Audit Location

Success!
Row updated

Contact |[carrie poe
\Ferson:

Cloniact |301—946—3 033
\FPhans:

Contact |[3n1-944-0333
\Fax:

Contact |[cdoefhotwail.com
|\ Ermeids

|Lm:atinn: “mvo CLINIC-SCOTTSDALE

il [Document: Dons

File Edit ‘iew Go Communicator Help

Auditors i

No Records retumned

ReQuery

° Assign Auditors for
Audit

@ Audit Sites

@ Audit Location

@ Return to Scheduled
Audits

-]

SWOG, AZ020, MAYO Il
CLINIC SCOTTSDALE, 02/02/1999,
Routine audit

[ David McLean, , Capital Technology
[Information Services, Inc.

‘l_ Noah Karchmer, Testing Specialist

[Extraordinaire, Capital Inc

[ Linda Phillips, , SWOG

[0 Comnie Kiefer, , CTIS, Inc.

||_ Don Chandler, Assistant Auditor, SWOG!
[T Frank Johnson, Lead Auditor, SWOG

[T Eddie Haslkell, ,

[ Pete Mitchell, Auditor, CCOP Auditor

[F[ [Document: Done

File Edit Wiew Go Communicator Help

Records 1104 of 4

ReQuery

9 Assign Auditors for
Audit

Auditors i Auditors
David McLean \Auditor Name:||Dawvid McLean
Don Chandler \Auditor for: SWOG
Linda Phillips LA ffliation: Capital Technology Information
T e Per) Services, Inc.
& |Emai.i.' ‘dmclean@ctisinc com

Delete

Al date elementis that are mandatory are in bold
and thai are optional are in iialic

il [Document: Done

v
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29. SelectSite Auditors from theAuditor Site
frame on the right.

Note: You may choose Wiew/Print the
Preliminary Report (if available) from the
right frame at this point.

The Site Auditors frames listing the available
auditors for this audit appears.

30. SelectAssign Site Auditorsfrom the left
frame.

The right frame lists the available auditors for
the selected site.

31. Click in the box for each auditor to be
assigned.

Check marks appear in each selected auditors
box.

32. Scroll to the bottom of the auditor listing in the
right frame and seleétssign Auditors.

TheSite Auditordrame appears on the right
side of the window with specific information
on the first auditor appearing.

Note: You may also sele@osite Auditors to
assign co-site auditors.

3 Schedule Audits for Institutions in Roster : Audit Sites - Netscape

File Edit “iew Go Communicator Help

Records 1to 3 of 3

Audit Sites il erient S
[Required:
st Pharmacy Review |7
Institution Name ’; [Required:
’T Al Pati?nt Case . ; Icd
CLINIC-SCOTTSDATE v Reuied:
ARIZONA CANCER || Al Cosite Visitor: Mone
CENTEER. Site Audit Status: |Scheduled
LOVELACE MEDICAL | 172
CENTER i Save | Delete | Clear

@ Site Auditors

Reluery @ (o Site Auditors
| | _I_I @ YView/Print Preliminary Report
£ *
=3l [Bocument Dore

i Schedule Audits for Institutions in Roster : Assign Auditors - Netsc... [l 1

File Edit “iew Go Communicator Help

S L

Records 1to 4 of 4

ReQueary

@ Assign Site Auditors

@ (o-Site Auditors

@ Return to Audit Sites =l

Site Auditors I Site Auditors
‘ David McLean |Aur]itnr Name: |Dav1d McLean
‘Noah Karchmer |Aur].itur for: |SWOG
Linda Phllips ’Ajﬁiﬁation: Capital Technology Information
W Services, Inc.
b |Emai.4'.' |dmclean@ctisinc cem

All data elemenis that are mandatory are in bold

Delete

and that are aptional are in italic

il [Document: Dons

File Edit “iew Go Communicator Help

Site Aunditors Il

David McLean
Moah Karchmer

Linda Phllips
Don Chandler

Eecords 1to 4 of 4

ReQuery

° Assign Site Auditors

@ Co-Site Auditors

@ Return to Audit Sites ]

CLINIC-SCOTTSDALE, 02/02/1999,

SWOG, AZ020, MAYO

Routine audit, Prevention

¥ Connie Kiefer, , CTIS, Inc.

¥ Frank Johnson, Lead Auditor, SWOG

[ Eddie Haskell, ,

[T Pete Mitchell, Auditor, CCOP Auditor

Assign Auditors

@ Return to Previous Page

= |Document: Done
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3 Schedule Audits for Institutions in Roster : Assign Auditors - Netsc... [l[=] 3

File Edit ‘iew Go Communicator Help

33. SelectRequery from the left frame.
Site Aunditors = Site Anditors

The leftSite Auditors frame lists the auditors [eitiie [Radicor Name |Dovid MoLom
selected in the previous steps. e [Auditor for: | SWOG

| Linda Phillips ’Aﬁilﬁaﬁom Capital Technology Information

. : e : Dot aillin R

Notg. To vu.-:'w.spec!ﬂc |nformat|on'on|any = - o e
auditor in this list, click on that auditor's name =5 =
and specific information for that auditor will [ Bk Hackell | _Dekte |
appear in the right frame. B 00 e ot e wtibrars e De I

Records 1to 7 of 7 and thei are eptional are in italic
Note: At this point in the process, you have ReQuery
scheduled a new audit, assigned auditors, P b B
assigned audit sites, and assigned audit =l Tnu

locations. You have completed this task.

34. Complete the above steps to assign the
required auditors and co-site auditors to each
site.

CTMB AIS Cooperative Group Activities Scheduling Audits for Institution in Roster e 12



Query a Scheduled Audit

This section provides specific instructions for querying

an audit that has already been scheduled. All user

entered information on the scheduled audit is available

for review through this task. All fields on the Query
screen do not need to be completed to find existing
information. Complete any known information to find
the required information.

1. SelectAudit Scheduling Information from
the CTMB Audit Information System
window.

The Audit Scheduling Informatiowindow
appears.

2. SelectView/Schedule Auditsfrom theAudit
Scheduling Information window.

TheQuery on Scheduled Audiisndow
appears.

3. Click on theMain Member/CCOP Name:
field down arrow to search for the main
member/CCOP name.

ThelList Of Values: Main Member/CCOP
Namewindow appears.

- Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

@ Audit Scheduling Information
Q@

Cooperative Group Auditor Information

Final Report Information

Followw-up Information

Cooperative Group Roster Information

€« & ®

Reports

<

= [Document: Done

37 Netscape _ O] x]

File Edit “iew Go Window Help

1 ) 7| Audit Scheduling Information

@ ViewSchedule Audits

@ View/Update Audit Site Information
@ View Scheduled/Historic Audit Site Information

@ Return to Main Menu -
ol S | _’lJ
4

=l [Dacumert: Done |

v

7 Schedule Audits for Institutions in Roster : - Netscape
File Edit ¥iew Go ﬂmdnvy Help

Cuery on Scheduled Andits

|Main Member/CCOP Name: [ 5]

|Aud.it Type: |Iﬁ
|Audit Date: (MMDDAYYY) [ ] |
|Aud.it Status: |Iﬁ

m Clear M

il [Document: Done i

CTMB AIS Cooperative Group Activities
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4. Select the main member/CCOP name from the 3 List Of Values: Main MemberiCCOP Na...

list on the left. it 0 & S IR i O S T i T L
List Of Values: Main Member CCOP

OR, Name,

. Search criterion for Iain Member/CCOP MName:
5. Type a known part of the name in tBearch

criterion for Main Member/CCOP Name: [+ Search | Close |

field using the wildcar@o for the unknown .|

portion, selecFind, and select the main Main Member/CCOP P20 :

member/CCOP name when it is found. Name P S s

A A ATASKA CLINIC AR 003 Farbanls

ThelList Of Values: Main Member/CCOP

Namewindow is removed from the screen and BAYLOR COLLEGE OF [T3041 Austin

the selected name is displayed in Kain AR I

Member/CCOP Namédield of theQuery on IR P e DUARTE

o MEDICAL CENTER

Scheduled Auditsindow.
|CITY OF HOPE [ca043 DUARTE _I_I
<| I H .z

6. Click on theAudit Type: down arrow and
selectRoutine audit or reaudit.

- Schedule Audits for Institutions in Roster : - Netscape
Eile Edit Yiew Go MWindow Help

The selected audit type appears inAlidit =
Type:field. Query on Scheduled Audits
. . . Main Member/CCOP Name: [11358x cLInIc | =]
7. Enter the audit date in thfudit Date L i =
(MM/DD/YYYY): fields in the udi Date: MMDDAYYY) | ol
MM/DD/YYYY format. S [e—
The user specified dates appear inAbdit Find ] Ciear | ew| E
Date (MM/DD/YYYY)fields. i ‘ s
Document: Done 7

8. Click on theAudit Status: down arrow and
select the status for this audit.

3 Schedule Audits for Institutions in Roster : - Netscape

File  Edit “iew Go Mindow Help

The selected audit status appears infAtheit Scheduled Audits List
Status:field. e e e
Memher/CCOP| Member/CCOP | City  [State [ of Sites A:'::gn ‘:I‘i
. N NCI Cod Assigned
9. SelectFind at the bottom of th@uery on R PR T AR T U T R AR BT
ScheduledAudits window. CLINIC
ALASKEA AKO003 Fairbanks | AK |11/20/1958 1 No
CLINIC
TheScheduled Audits Listindow appears ALASKA AE003 |Farbasks| AK [1119/71998] O Mo
. . . e CLINIC
with the audl'ts, which matched the specified ‘ e ‘ e ‘Mbanks o ‘mgmgg‘ 0 ‘ e
query data displayed. | cmmc | | iy , 1
il | B
= [Documert: Done 7

Note: IfFind is selected prior to entering any
specific query information, the entire list of
scheduled audits will be displayed in the
Scheduled Auditaindow.

Note: You may seled®equery from the
bottom of this window to update the current
display.

Note: TheScheduled Auditwindow lists
audits scheduled in descending order by audit
date.
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- Cooperative Group Activities - Netscape

Modifying Existing Audit
Informatlon for a AN CTMB Audit Information System
Scheduled Audit

AMGTCOE N UTITLD S (YT EIF R LLOT)

This section provides specific instructions for tn - el

modifying existing information for a scheduled audit. @ Cooperative Group Auditor Information

All fields on the Query screen do not need to be @ Final Report Information 5

completed to find existing information. Complete any
known information to find the required information.
The following steps describe updating all possible audit

@ Followw-up Information

@ Cgoperative Group Roster Information

information. Complete only those steps that are @ Reports
required. Fl — ;
1. SelectAudit Scheduling Information from i
the CTMB Audit Information System e BED

window. File Edit iew Go Window Help

The Audit Scheduling Informatiowindow

appears.
2. SelectView/Schedule Auditsfrom theAudit AR O L
Scheduling Information window. @ View/Update Audit Site Information

@ View Scheduled/Historic Audit Site Information

TheQuery on Scheduled Auditsndow

@ Return to Main Menu B
appears. | | o
=] [Document: Done | 7
3. SelectFind from the bottom of th@uery on ¢
Schedu|ed AUditSWindOW. 7 Schedule Audits for Institutions in Roster : - Netscape
File Edit Yiew Go Window Help
e = |
TheScheduled Audits Listindow appears. Qs oS cheduld B it
Note: TheScheduled Audits Listindow lists |M"‘i_"M“’“""’CC°PNa‘““| =
audits scheduled in descending order by audit Pudi Ty | _
date. |Audit Date: (MMDDAYYY) [ ] |
|Aud.it Status: |Iﬁ

il [Document: Done i
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4. Select the main member/CCOP name from the

list on the left.

The Scheduled Auditwindow appears with
the selected audit information displayed.

Modify the required audit information on the
Scheduled Auditswindow.

SelectSavefrom the bottom of th¥iew
Scheduled Auditswindow.

The Scheduled Auditsindow is displayed,
indicatingSuccessind the modified
information is saved.

Note: If changes are also required for the
audit sites, audit location, or auditors, refer to
Schedule a New Audit on page 5 and modify
the required information using the steps within
that procedure.

3 Schedule Audits for Institutions in Roster : - Netscape
File  Edit “iew Go Mindow Help

Scheduled Audits List
Main Main . Number H
MemberiCCOP | Member/CCOP| City  [State %‘;‘:: of Sites i::iam::i

Name NCI Code Assigned e
ALLSEA K003 |Farbanks| &K |12/01/1998] 0 Yes
CLINIC
ALASEA AKO003  |Fairbanks| AK (11201998 1 Mo
CLINIC
ALLSEL K003 |Farbaks| &K |11/19M19%8[ 0 No
CLINIC
ALASEA AKO003  |Farbanks| A% [11/1571938] 0 No
CLINIC

II L L ||

= [Document: Done: |

v

7 Schedule Audits for Institutions in Roster : - Netscape

File Edit Yiew Go Window Help
Scheduled Audits -
[Main Member/CCOP Name:  |ALASEA CLINIC
[Main Member/CCOF NCI Code:|[AR.003
[city: [Fairbanks
|State: ‘AK
|Membership Type: ‘Ma].n Member
|Audit Type: Routine audit =
Audit Date: (MIMDDAYYY)  |[1z701/ 1058
LAzecdit Timme: |1z
|Aud.it Duration (in days): ‘ 2
[Audit Status: [Scheduled
i | _*I_I
[ [Document; Done A

CTMB AIS Cooperative Group Activities
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Delete a Scheduled Audit

This section provides specific instructions for deleting a
scheduled audit for an institution/CCOP. All fields on
the Query screen do not need to be completed to find
existing information. Complete any known information

to find the required information.

1. SelectAudit Scheduling Information from
the CTMB Audit Information System
window.

TheAudit Scheduling Informatiowindow
appears.

2. SelectView/Schedule Auditsfrom theAudit
Scheduling Information window.

TheQuery on Scheduled Audiisndow
appears.

3. SelectFind from the bottom of th@uery on
Scheduled Auditswindow.

The Scheduled Audits Listindow appears.
Note: You may seled®equery from the
bottom of this window to update the current

display.

Note: TheScheduled Audits Listindow lists

audits scheduled in descending order by audit

date.

- Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

CTMB Audit Information System

@ Audit Scheduling Information

Cooperative Group Auditor Information

Final Report Information

Followw-up Information

Cooperative Group Roster Information

€« & ®

Reports

=] [Document: Done

37 Netscape MEE

File Edit “iew Go Window Help

48 ) i Audit Scheduling Information

@ ViewSchedule Audits

@ View/Update Audit Site Information
@ View Scheduled/Historic Audit Site Information

@ Return to Main Menu
< |

=l [Dacumert: Done |

sl_l'_

v

7 Schedule Audits for Institutions in Roster : - Netscape
File Edit ¥iew Go ﬂmdnvy Help

Cuery on Scheduled Andits

|Main Member/CCOP Name: [ 5]

|Aud.it Type: |Iﬁ
|Audit Date: (MMDDAYYY) [ ] |
|Aud.it Status: |Iﬁ

m Clear M

il [Document: Done i
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4. Select the main member/CCOP name of the
audit to be deleted from the list on the left.

TheScheduled Auditwindow appears with
the selected audit information displayed.

5. SelectDeletefrom the bottom of the
Scheduled Auditswindow.

ThePlease confirm the deletkalog box
appears.

6. SelectOK to delete the selected audit from the
list.

Note: You may selec@ancelto stop the
deletion.

A message is returned indicating successful
deletion of the specified audit.

#7 Schedule Audits for Institutions in Roster : - Netscape

Scheduled Audits List
Main Main . Number H
MemberiCCOP | Member/CCOP| City  [State %‘;‘:: of Sites i::iam::i

Name NCI Code Assigned e
ALASEA K003 |[Fairbanks| AK |12/00/1998] 0 a3
CLINIC
ALASEA AKO003  |[Faibanks| AK |11/201998] 1 Mo
CLINIC
ALASEA K003 |[Farbanks| AR |11/19/1398] 0 Heo
CLINIC
ALASEA AKO003  |[Fairbanks| AX |11/19/1998] 0 Mo
CLINIC

¥ Schedule Audits for Institutions in Roster : - Netscape

¥; Schedule Audits for Institutions in Roster : - Netscape

Scheduled Audits
[Main MemberfCCOP Name:  [AL4SKA CLINIC
[Main Member/CCOP NCI Code:|[AK.003
|igy: Fairbanks
”State: A
Membership Type: ain Member
|Audit Type: Routine audit
\Audit Date: (MM/DD/YYYY) 12/01/ 1998

l—

| Azectis Teme: |
\Audit Duration (in days): Iz
|Audit Status: Scheduled

Scheduled Audits

[Main Member/CCOP Name:

MAYO CLINIC-SCOTTSDALE

[Main Member/CCOP NCI T

AZ020

ode:

|Audit Duration {in days):

Scottsdale
]

|Audit Status:

Scheduled

CTMB AIS Cooperative Group Activities
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View/Update Information
on Audit Sites

Information on audit sites is available for query and
update through the CTMB AIS. This section covers
accessing and updating the available information on
audit sites. All fields on the Query screen do not need
to be completed to find existing information. Complete
any known information to find the required

information. This procedure updates all possible audit
information. Complete only those steps that
incorporate the required modifications.

1. SelectAudit Scheduling Information from
the CTMB Audit Information System
window.

The Audit Scheduling Informatiowindow
appears.

2. SelectView/Update Audit Site Information
from theAudit Scheduling Information
window.

TheQuery on Audit Siteswindow appears.

3. Click on thelnstitution Name: down arrow to
search for the desired institution.

i Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

@ Audit Scheduling Information

@ Cooperative Group Auditor Information

Final Report Information

Followw-up Information

Cooperative Group Roster Information

Reports
|

= [Document: Done

37 Netscape
File Edit “iew Go Window Help

@ ViewSchedule Audits

@ View/Update Audit Site Information
@ View Scheduled/Historic Audit Site Information

@ Return to Main Menu

1 ) 7| Audit Scheduling Information

=5l |Documert: Dane |

sl_l'_

371 Audit Sites - Netscape

Eile Edit Yiew Go Window Help

TheList Of Values: Institution Name, u il ey s
Institution NCI Code, Membership Type Tl [ H
WIndOW appears Institution NCI Code: ,—
Membership Type: [
Note: Typing in the institution name, instead i : :
of using the down arrow in this field, will not e 3
allow for automatic fill in of institution NCI AutitDate: (MDDYYY) || o
code and membership type. TRE Review Required: m
Pharmacy Review Required: lﬂ
[Patient Case Review Required: l_;l
Site Audit Status: d |
: Find| Clear| | o
= | Document: Done. ¢ 4
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Select the institution nanfeom the list on the
left.

OR

Type a part of the name in tBearch
criterion for Institution Name: field using
the wildcard% for the unknown portion,
selectFind, and select the desired institution
name when it appears.

ThelList Of Values: Institution Name,
Institution NCI Code, Membership Type
window is removed from the screen and the
selected name is displayed in thstitution
Name:field of theQuery on Audit Sites
window. Thelnstitution NCI Codeand the
Membership Typdields are automatically
filled in for the selected institution name.

Click on theMain Member/CCOP Name:
down arrow to search for the name.

ThelList Of Values: Main Member/CCOP
Name, Audit Type, Audit Start Datendow
appears.

Note: Typing in the member name, instead of
using the down arrow in this field, will not
allow for automatic update of audit type and
audit start date.

Select the main member/CCOP ndnoen the
list on the left.

OR

Type a known part of the name in tBearch
criterion for Main Member/CCOP Name:
field using the wildcaréo for the unknown
portion, selecFind, and select the desired
member name when it appears.

ThelList Of Values: Main Member/CCOP
Name, Audit Type, Audit Start Datéendow is
removed from the screen and the selected
name is displayed in tidain Member/CCOP
Name:field of theQuery on Audit Sites
window. TheAudit Type:and theAudit Start
Date: fields are automatically filled in for the
selected member name.

Note: If more than one audit is scheduled for

the member name you are selecting, ensure the

dates match the audit you wish to query.

7 List Of Values: Institution Name, Institut... [B[=] F3

List Of Values: Institution Name,
Institution NCI Code, , Membership

0]

=3

N

=]
2
a

| |

[az]
=
@

Type
Search critenon for Institution Mame:
[k Find | Close

o Institution [Membership IS
Institution [Name NCT Code | Type
AEEON GENERAT OHO53 | Affiliate
MEDICAT CENTER
ATASE A CITNIC AKO03  Ddain

Dember

ARTZONA CANCER ‘AZUT;‘ ‘Aﬁ]jate
CENTEE

ale

v

3 © Audit Sites - Netscape O] x]
File Edit Yew Go Mindow Help
Query on Audit Sites =
Institution Name: [pr1zows cancer cENTER =l
Institution NCI Code: [2z0z7 |
Membership Type: [rezeiiace
Main Member/CCOP Name: | =
[Audit Type: [
Audit Category: C]
[Audit Date: (MM/DDYYYY) [ to]
IRB Review Required: lﬁ
Pharmacy Review Required: || 5]
[Patient C'ase Review Required: l__.,
Site Audit Status: d
il | _'l_I
= | [Document: Done 4

v

¥ List Of Values: Main Member/CCOP Na... [H[=]F3

Search criterion for Main Member/CCCP Name:

List Of Values: Main Member/CCOP :
Name, Audit Type, Audit Start Date,

J

|F F\ndl Close
MMain Member/CCOP i Audit |Audit
Name Member/CCOP Tvpe |Date
NCI Code oh
ALASEA CLINIC K003 Routine [11/1%
audit
ALASEA CLINIC AFK003 Routine [11/19,
audit
ALASEA CLINIC K003 Routine [11/19,
audit
[ALASEA CIINIC \AKDDB Routine [ 11/19.]
| .z

v
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10.

11.

12.

13.

14.

Click on theAudit Category: field down
arrow and selecEreatment, Prevention,
Combined, or UCOP.

The selected audit category appears in the
Audit Categoryfield.

Click on thelRB Review Required: field
down arrow and seledtes or No.

The selected IRB review option appears in the
IRB Review Requiredield.

Click on thePharmacy Review Required:
field down arrow and selettesor No.

The selected pharmacy review option appears
in thePharmacy Review Requirefield.

Click on thePatient Case Review Required:
field down arrow and seledtesor No.

The selected patient case review option
appears in thPatient Case Review Required:
field.

Click on theSite Audit Status: field down
arrow and sele@®cheduled Re-scheduled or
Ongoing.

The selected site audit status appears in the
Site Audit Statudield.

SelectFind at the bottom of th®uery on
Audit Siteswindow to view the requested audit
information..

TheAudit Siteframe appears on the left side
of the window and thAudit Sitedrame listing
information on the first audit in the left frame
appears on the right side of the window.

Note: IfFind is selected prior to entering
known information about the audit sites to be
queried, the entire list of audit sites will be
displayed.

7 : Audit Sites - Netscape [_[o] x]
File Edit iew Go Window Help
Query on Audit Sites |
Institution Name: |muzom1 CLNCER CENTER =1
Institation NCT Code: W
Membership Type: IAfflllatE
Main Member/CCOP Name: |mvo CLINIC-3COTTSDALE =1
Audit Type: [rourine auair
Audit Category: T H
Audit Date: (MM/DD/YYYY) |Uq/30/ 1993 ¢ |
IRB Review Required: -
Pharmacy Review Required: [~ 5]
Patient Case Review Required: &
Site Audit Status: | &
Find| Clear i
Al ;I_I
=l Document: Dore ¢ 4
37 Audit Sites - Netscape _[of x|
File Edit Yiew Go ¥Window Help
Audit Sites Audit Sites
Institution (Institution| Audit || |[Institution Name: ARTZONA C4
Name |[NCT Code |Category [ CENTER
IWRIZONA| AZ027 (Prevention ||| |Institution NCT Code: AZ027
CANCER Membership Type: Affliate
CENTER
NSABP & SWOG Prevention
only(Treatment/Prevention/TCOP):
Record 1 of 1
MMain Member/CCOP Name: MAYO
R CLINIC-3CO
e Query
Audit Type: Routine audit
Query Audit Date: 04/30/15%9
P Audit Duration (in days): 2
Returu to Query Page ‘Audit Location: ARIZONA Ci
CENTER
Audit City: Flagstaff
Audit State: AZ
Audit Zip Code: BEE6E -
< | g | B

= Documert: Done

4|

v
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15. Select the institution name for the site to be

16.

17.

reviewed or updated from the list on the left in
the left frame.

The selected audit site information appears in
the Audit Sitedrame on the right.

At this point, theSite Auditors andCo-Site
Auditors may be changed if required. You
may also select to view or print the
preliminary report using.crobat Reader.

Note: If changes are also required for the
audit sites or auditors, refer to the Schedule a
New Audit section and modify the required
information using the steps within that
procedure.

SelectSavefrom theAudit Sites frame on the
right.

The modifications are saved and Success is
indicated.

7 Audit Sites - Netscape _[O] x|
File Edit ¥iew Go Window Help
Aundit Sites \Audit Zip Code: 5666
Country: USA
Institution [Institution| Audit |, =
Audit Category: ion B
Name |[NCI Codel| Category ] [ = oo [Prevention &
[ARIZONA|[ 47027 [Prevention|] |Off-Site: No =
CANCER 5 =
egTE IRB Review Required: [ves B
Pharmacy Review Required: [ves B
Record 1 of 1
S [Patient Case Review Required: Yas v
ReQuery Cusite Visitor: Nonc
Site Audit Status: Scheduled
Query
i S Save | Delete | Clear
@ Site Auditors
@ o Site Auditors |
@ View/Print Preliminary Report =
<1 | ol | >
= Document: Done. ¢ b
7 Audit Sites - Netscape _[O] x|
File Edit ¥iew Go Window Help
Audit Sites Audit Siges
!
ra e e | S eess!
Name [NCI Code|Category ||| Rowupdated
[AR1ZOMA| 42027 |[Prevention f ey
CANCER [Institution Name: ARTZONA Ci
CENTEE, SER
Institution NCI Code: AZ0Z7
Record 1 of 1 [Merabership Type: Affliate
[INSABF & SWOG Prevention
ReQuery only (Treatment/Prevention/UCOP):
Main Member/CCOP Name: MAYO
Query CLINIC-3CO
\Audit Type: Routine audit
@ Return to Query Page Tt e
[Audit Date: 04/30/1999
[Audit Duration (in days): 2
Audit Location: ARTZONA Ci
CENTER
\Aundit City: Flagstaff =
<1 | | K3 | >
4

= Document: Done
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View Scheduled/Historic
Audit Site Information

You may view all scheduled and historic audit site
information through the CTMB AIS. This section
covers accessing and reviewing the scheduled and
historic information on audit sites. All fields on the
Query screen do not need to be completed to find
existing information. Complete any known information
to find the required information.

1. SelectAudit Scheduling Information from
the CTMB Audit Information System
window.

The Audit Scheduling Informatiowindow
appears.

2. SelectView Scheduled/Historic Audit Site
Information from theAudit Scheduling
Information window.

TheQuery on Audit Siteswindow appears.

3. Click on thelnstitution Name: down arrow to
search for the desired institution.

ThelList Of Values: Institution Name,

i Cooperative Group Activities - Netscape

File

Edit Miew Go Communicator Help

<

@ Audit Scheduling Information
@ Cooperative Group Auditor Information

@ Final Report Information

@ Reports

CTMB Audit Information System

@ Followw-up Information

@ Cgoperative Group Roster Information

=il

[Document: Done )

37 Netscape _ O] x]

File Edit “iew Go Window Help

I

Audit Scheduling Information

@ ViewSchedule Audits

@ View/Update Audit Site Information
@ View Scheduled/Historic Audit Site Information

@ Return to Main Menu

sl_l'_

=3l [Document. Dane

. R . i : Audit Sites - Netscape
Institution NCI Code, Membership Type Fle Edi iew Go Window el _l
window appears. NERLTE '
Tnstitution Wame: [ =
Note: Typing in the institution name, instead s e
of using the down arrow in this field, will not Bt AL R >
allow for automatic fill in of Institution Name, et : :
Institution NCI code and Membership Type. e 3
Audit Date: (MM/DD/YVYY) | il
IRB Review Required: =
Pharmacy Review Required: lﬂ
[Patient Case Review Required: l_;l
Site Audit Status: j
. il
= | Document: Done. ¢ 4
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Select the institution nanfeom the list on the
left.

OR

Type a known part of the name in tBearch
criterion for Institution Name: field using

7 List Of Values: Institution Name, Institut... [B[=] F3

Type

List Of Values: Institution Name,
Institution NCI Code, , Membership

Search critenon for Institution Mame:

the wildcard¥ for the unknown portion, k (Find | Clase |

selectFind, and select the desired institution

name when it appears. Y S oo ;Iné,;t;:;: IT\{IY;,:hershjp ?rﬁ
ThelList Of Values: Institution Name, ARRON GENERAL OHO53  |adime | UC
Institution NCI Code, Membership Type MEDICAL CENTER ’7
window is removed from the screen and the ALASE A CLINIC AK003 M Pre
selected name is displayed in thstitution Blcohe
Name:field of theQuery on Audit Sites e ‘Mm ‘Aﬁh?‘te i

window. Thelnstitution NCI| Codeand the
Membership Typdields are automatically
filled in for the selected institution name.

Click on theMain Member/CCOP Name:
down arrow to search for the name.

ThelList Of Values: Main Member/CCOP
Name, Audit Type, Audit Start Daténdow
appears.

Note: Typing in the member name, instead of
using the down arrow in this field, will not
allow for automatic update of Audit type and
Audit Date.

Select the main member/CCOP ndnoen the
list on the left.

CEMNTER
| |

ale

3 © Audit Sites - Netscape
Ele Edi Yiew Go Window Help

v

Query on Audit Sites

[Institution Name:

[kr1zONA CANCER CENTER

Institution NCI Code:

azoz7

[Membership Type:

[arritiace

Main Member/CCOP Name:

[Audit Type:

[Audit Category:

E

[Audit Date: (MM/DD/YYYY)

to |

IRB Review Required:

[Pharmacy Review Required:

[Patient Case Review Required:

I

]
=
[_E

Site Audit Status:

ml Clear

Document: Dane

v

gl

¥ List Of Values: Main Member/CCOP Na... [H[=]F3

OR :
List Of Values: Main Member/CCOP |

Type a known part of the name in tBearch Name, Audit Type, Audit Start Date,

criterion for Main Member/CCOP Name: - & _

field using the wildcar@b for the unknown PAlh e led L Sl e OF Roan

portion, selecEind, and select the desired 3 e [

member name when it appears. ! el

TheList Of Values: Main Member/CCOP N o CEOR MemberiCOOP [t |00

Name, Audit Type, Audit Start Date, Audit L _

Statewindow is removed from the screen and ALASKA CLINIC s I;f;fne i)

the selected name is displayed in ffein AL ASRA CLINIC AR003 Routna 1171

Member/CCOP Namdield of theQuery on audit

Audit Sitesvindow. TheAudit Type:and the ALASEA CLINIC (AR 003 Routine [11/19,

Audit Date:fields are automatically filled in el

for the selected member name. wa \AKU[B Routne 11f1;';/|

Note: If more than one audit is scheduled for +

the member name you are selecting, ensure the
dates match the audit you wish to query.
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9. Click on theAudit Category: field dqwn T i)
arrow and selecEreatment, Prevention, Flo Edt Yiew Go Windew Help i
Combined, or UCOP. R

Institution Name: |muzom1 CLNCER CENTER =1
The selected audit category appears in the i e
Audit Categoryfield. Membership Type: [eanies
Main Member/CCOP Name: |mvo CLINIC-3COTTSDALE =1
. . . Audit Type: Rourine audit
10. Click on thelRB Review Required:field A“ﬁ:ciw II 5
down arrow and seledtesor No. ulit Date: (MMDDIYYYY) 01750/ 1599) o]
IRB Review Required: =
The selected IRB review option appears in the Pharmacy Review Required: [
IRB Rev|eW Requ”-ed[eld Patient Case Review Required: 7]
Site Audit Status: | j |

11. Click on thePharmacy Review Required: ) B
field down arrow and seledtesor No. - =
The selected pharmacy review option appears ¢
in thePharmacy Review Requirefield. ol =10l

. . . . Audit Sites Audit Sites
12. Click on thePatient Case Review Required: wil : e
field down arrow and seledtesor No. L e el o S
IWRIZONA| AZ027 ||Prevention ||| |Institution NCI Code: AZ027
. . CANCER embershi e: ate
The selected patient case review option R L S
H 1 1 1 . only(Treatment/Prevention/UCOP):
?plpéears in theatient Case Review Required: Record 1 o£1 b e —
e . i CLINIC-3CO
Audit Type: Routine audit
) ) ) . Query AuditD?ie: 043041523

13. Click on theSite Audit Status: field down e Audit Duration (in days): 2
arrow and sele$cheduled Re-scheduled or L e e
(@] ngoi ng. Audit City: Flagstaff

Audit State: AZ

‘Audit Zip Code: 86666 -
The selected site audit status appears in the £ yEE | _F/'
Site Audit Statudield.

14. SelectFind at the bottom of th@uery on
Audit Siteswindow to view the requested audit
information..

TheAudit Siteframe appears on the left side
of the window and thAudit Sitedrame listing
information on the first audit in the left frame
appears on the right side of the window.
Note: IfFind is selected prior to entering
known information about the audit sites to be
gueried, the entire list of audit sites will be
displayed.
You may select Auditors from the bottom of
the right frame at this point if you wish to
review or update the auditors assigned to the
site.
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Managing Cooperative Group
Auditors

All auditor names and particulars for auditor sites may be viewed through the CTMB AIS. Auditors may also be added
and deleted as required. The following sections take you through the processes involved in managing cooperative group

auditors.
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Ad d a. COO p e rative G ro U p i Cooperative Group Activities - Netscape

File Edit Mew Go Communicator Help

Auditor g

CTMB Audit Information System

Cooperative group auditors may be added to the group
of auditors currently listed on the CTMB AIS. This

section covers adding a new auditor to the auditor list. Fon iR e e
UGG O LN g T ITI A0

Cooperative Group Auditor Information

1. SelectCooperative Group Auditor

Information from theCTMB Audit @ Final Report Information &
Information System window. 85 iloh up Brimition
TheCooperative Group Auditor Information el L D e
window appears. o Beports
=] [Document: Done )
2. SelectMaintain Auditor List from the
Cooperative Group Auditor Information
window. ¥/ Cooperative Group Auditors - Netscape o] x]
File Edit Miew Go Communicator Help

TheCooperative Group Auditdrame appears
on the left side of the window, listing the

available auditors, and ti@operative Group IR
Auditor frame on the right provides specific R i
information on the first auditor in the list.

Information

Cooperative Group Auditor ]

? View Assigned Auditors for Audit Sites

@ Return to Main Menu

3. SelectNewfrom the bottom of the right
Cooperative Group Auditdrame. SR T T

= [ [Decument: Dane
The right frame provides a blank entry area for
the new auditor information.

3 Maintain Auditor List : Maintain Co-operative Group Auditors - Netscape
File Edi_View Go Communicator _Help
4. Type audltor name In thQUdltor Name Cooperative Group = Co-operative Group Auditors
field. e [Auditor Name: [Conne rizzer
Connie Fiefer
|Auditor for: SWOG
. . . . . Davd McLean
5. Type auditor title in thditle: field. Do Cliandler i l
Eddie Haskell Afpliation: 115, Inc.
. A . e . Frank Johnson (Bl
6. Type auditor affiliation in théffiliation: Linds Phillps '
field. S iy S| Dae | clnr| ]
Pete Mitchel |
All dute elements that ave meandetory are in bold and that
. . . . " Records 1to 8 of 8 are optional are in ialic
7. Type auditor email address in thenail: field.
ReQuery
=
8. SelectSavefrom the bottom of the right = e +

frame.

Success is indicated and the new auditor
information is displayed in the right frame.
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9. SelectReQueryfrom the bottom of théeft
Cooperative Group Auditor frame to update
the list to include your new addition.

The leftCooperative Group Auditdrist frame
displays the new auditor information.

Note: You may need to use tNext option to
scroll through the list of auditors to view your
new addition.

7 Maintain Auditor List : Maintain Co-operative Group Auditors - Netscape

File Edit %ew Go Communicator Help

Cooperative Group
Auditors

Connie Kiefer
David McLean
Den Chandler
Eddie Haskell
Frank Tohnson
Jack Doe
Linda Phillips

Co-

Success!
Rowinserted

operative Group Auditors

Auditor Name: |gac): Doe

Auditor for:

SWOG

Tila:

[auditor

[ghtiation:

Moah K archmer

Pete Mitchell

Eecords 110 9 of &

ReQuery |

[sos

‘Email.'

“Jd\:e@hm:mall.cam

Save | Delets C\EarMI

Al daites elerments that are mandatory are in bold and that b7

are aptional are in italic

[Document: Done
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- Cooperative Group Activities - Netscape

Delete a Cooperative
Group Auditor i

Cooperative group auditors may be deleted from the
group of auditors currently listed on the CTMB AIS. @ Audit Scheduling Information
This section covers deleting an auditor from the auditor -
list.

Cooperative Group Auditor Information

@ Final Report Information

1. SelectCooperative Group Auditor @ Followup Information
Information from theCTMB Audit @ e eyt C i bsted I Fosri G
Information System window.

@ Reports
£l
TheCooperative Group Auditor Information i ootk Done -
window appears.

2. SelectMaintain Auditor List from the C°etive S uitrs-mr’e [ (o] ]
Cooperative Group Auditor Information T R 3 TN =
window. SLAR coperative Group Auditor

Information
TheCooperative Group Auditdrame appears P e s
on the left side of the window, listing the @ Maintain Auditor List
available auditors, and tl@ooperative Group @ View Assigned Auditors for Audit Sites
Auditor frame on the right provides specific P R e
information on the first auditor in the list.
. . ‘I.
3. Select the auditor you wish to delete from the = TEscumert Gone
left frame. ¢
3 B . . #7 Maintain Auditor List : Maintain Co-operative Group Auditors - Netscape _[Ofx]
The selected auditor information appears in the Fle_EGl View Go Gommunicator_Help
rlght frame Cooperative Group e Co-operative Group Auditors
Auditors
A Auditor Name: |[7ac oe
Note: You may need to use tNext option to T = n ';W;GD
scroll through the list of auditors and locate the - Tt [oaeor
auditor you wish to delete. T Agthation: | [5wos
Frank Johnson Ermail: IJdDE@hDEmall.cDm
4. SelectDeletefrom thebottom of the right Load
. K Linda Phillips ave elete ear | Mes
frame to delete the displayed auditor from the e S| Dt | G| ]
aUdItOf ||St. Tete Mirchell Aﬂdamelemem;tjz;;?:nzanmd:i:?t:{;in bold and ihat
Records 1to 8 of 9
ThePlease confirm the deletkalog box m— .
appears = [Document: Done +
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5. SelectOK to delete the selected auditor from
the list.

Note: You may sele&@ancelto stop the
deletion.

The Cooperative Group Auditorsame
indicates that the deletion was successful.

Note: You may select ReQuery from the
bottom of the Cooperative Group Auditor List
frame on the left to view the updated auditor
list.
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View all Assigned Auditors for Auditor Sites
You may view all auditors assigned at audit sites. This 3 Cooperative Group Activities - Netscape
section coves accessing and reviewing the available Elle Edt Mew Go Communicator Help
information on specific auditors at audit sites. All [@RE
fields on the Query screen do not need to be completed
to find existing information. Complete any known
information to find the required information.

CTMB Audit Information System

@ Audit Scheduling Information

1. SelectCooperative Group Auditor @ Cooperative Group Auditor Information
Information from theCTMB Audit
Information System window.

@ Final Report Information

@ Followw-up Information

TheAudit Scheduling Informatiowindow S peaube Ly lastedilgrn i v
appears. @ Reports
|
. . X . = [Document: Done L
2. SelectView Assigned Auditors for Audit
Sitesfrom theCooperative Group Auditor
|nf0rmat|0n WIndOW' 3% Cooperative Group Auditors - Netscape _[Of x|

File Edit Miew Go Communicator Help

TheQuery on Assigned Auditors for Sites
window appears.

Cooperative Group Auditor
Information

3. Click on thelnstitution Name: down arrow to
search for the desired institution.

@ Maintain Auditor List

? View Assigned Auditors for Audit Sites

ThelList Of Values: Institution Nam&indow @ Return to Main Menu
appears.

=il [Decument: Dane

4. Select the institution nanfeom the
Institution Name list on the left that
corresponds to the institution you are

searching for. : .
S View Assigned Auditors for Audit
Sites

OR

5. Type a known part of the name in tBearch Query on Assigned Auditors for Sites
criterion for Institution Name: field using ——— =
the wildcard% for the unknown portion, | =
selectFind, and select the desired member
name when it appears. Find] e |

=il [Documert: Done

ThelList Of Values: Institution Namgindow
is removed from the screen and the selected ¢
name is displayed in tHastitution Name:

field of theQuery on Assigned Auditors for

Siteswindow.
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6. Click on theAuditor Name: down arrow to

search for the desired auditor.

ThelList Of Values: Auditor Name, lsindow
appears.

Select the auditor naniiem theAuditor
Namelist on the left.

OR

Type a known part of the auditor name in the
Search criterion for Auditor Name: field
using the wildcar@b for the unknown portion,
selectFind, and select the desired auditor
name when it appears.

ThelList Of Values: Auditor Name, 1D
window is removed from the screen and the
selected name is displayed in teditor
Name:field of theQuery on Assigned Auditors
for Siteswindow.

3 View All Assigned Auditors for Audit Sites : View all Assigned Auditors fo... [BI[=] E1

7 List Of Values: Institution Name, - Netsc... [Bl[=] 3

List Of Values: Institution Name,
Search crterton for Institufion Name:
B Find | Close
ik o Institution |Audit |Audit
o stg ey NCI Code |Type ||[Category
IAERON GENEEAL OHO053  [Routine[UCOP
MEDICAT CENTER audit |
AT ASK A CLINIC AF003  [Routine|Preventior
audit |
ARIZONA CANCER L7027 [Routine|Preventior
CENTEE audit |
[BAPTIST MED CTR. ATO028 Routine [TCOP
audit
[BAPTIST MED CTR. AT028 Reaudit TCOP
| | _>|_/,I

File Edit ¥iew Go Communicator Help

Query on Assigned Auditors for Sites

View Assigned Auditors for Audit
Sites

Institution Name: |[nivo CLINIC-SCOTTSDALE

Auditor Name: [

Find| Clear

[Document: Dane

List Of Values: Auditor Name, Id

Search criterion for Auditor Mame:

I | e
it ‘Title ‘Afﬁliaﬁun Email
Name
Connie CTIS, Inc
[Eiefer
(Draricl Capital dmclean@ctisine. cor
IfcLean Tectmology
Information
Services,
Inc.
Don [Assistant SWOG dchandler@anywher
Chandler ||Auditor
B =
i | .z

i
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SelectFind at the bottom afhe Query on
Assigned Auditors for Siteswindow to view

37 View All Assigned Auditors for Audit Sites : View all Assigned Auditors fo... Bl =] F1
File Edit View Go Communicator Help

View Assigned Auditors for Audit

the requested information. Sites

The Assigned Auditors for Sitesframe listing
all assigned auditors appears on the left of the

Query on Assigned Auditors for Sites

; : ? . (nstitution Name: |[a1.45%4 CLINTC =
window and theéAssigned Auditors for Sites Butitor Name: [por cramtier 5
frame listing specifics on the first auditor in

the left frame appears on the right.

il [Document; Dane

Note: IfFind is selected prior to entering
known information about the assigned
auditors, the entire list of auditors will be

7 View All Assigned Auditors for Audit Sites : View all Assigned Auditors fo... [H[=1F1

FEile Edit %iew Go Communicator Help

displayed. You may choose an institution = =
. . Assigned Auditors for Sites Assigned Auditors for Sites
name from the left frame to view the assigned
I 1 1 1 Institution |[Institution| Audit Institution Name:  [EARRISON MEMORIAL
auditors for that institution. S ey e
HARRISON | WAD26 [Prevertics || Mstitution WCT WAN2E
MEMORIAL Code:
HOSPITAL Audit Type: Routine audit
% 142 Preventio Audit Category: Prevention
e Audit Date: 1200401998
EEWANEE | IL142 |[Preventiod -
HOSP Main ATASEA CLINIC
- Member/CCOP
ALASEA AKO03  [Preventior ame:
CLINIC -
k) 3 Auditor Name: Don Chandler =l
=l [Document: Dane =[ - A
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Submitting Final Reports

Final reports for all audits must be submitted through the CTMB AIS. Through this system, you may submit reports,
review reports that have already been submitted, view final report comments, and view CTMS final reports.
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- Cooperative Group Activities - Netscape

File Edit Mew Go Communicator Help

Prepare Group Final
Reports

Group final reports must be prepared and submitted at
the completion of an audit. This section covers

@ Audit Scheduling Information

preparation and submission of the final report for an @ Cooperative Group Auditor Information
audit. @ Final Report Information i

. . @ Followw-up Information
1. SelectFinal Report Information from the

CTMB Audit Information System window.

@ Cgoperative Group Roster Information

@ Reports
. . . £l
TheFinal Report Informatiorwindow & [Bocumert Do ;
appears. i
2. SelectPrepare Einal R_eportsfrom theFinal 3 Final Reports - Netscape BER
Report Information window. LU Rp e S .

. . . . 1 0] .4 Final Report Information
A Final Reportdrame listing available final ‘ ‘

reports is displayed in the left frame and a
right Final Reportsframe shows specifics on @ Prepare Final Reports
the first final report in the left frame listing. e

View Submitted Final Reports

@ Yiew/Update Returned Final Reports

Note: Any report that has been started but that

has not yet been submitted to CTMB will B it L iepdr it nntals |
appear in the left frame. @ View Co Site Final Reports
@ Return to Main Menu

3. SelectNew from the bottom of either frame.

|
= [Documert: Done

TheEnter a New Final Repofbrm is
displayed in the right frame.

#7 Prepare Group Final Reports : Prepare Group Final Reports - Netscape
File Edit Miew Go Communicator Help

Final Reports B Final Reports

Institution | Institution| Auc Institution ALASK A CLINIC
Name NCI Code|| Categ Name:

ALASKA AKO003 ||Prever Institution NCI || AK 003

CLOIC Code:
SHANNCHN || TH030 ||Prever City: Fairbanks
WEST State: AK
TEXAS MEM 3
HOSP Zip Code: 98765
WMORTHEAST| 41032 | Ucc| [Membership Main Member
ALREG Type:
MEDICAT Audit Type: ERoutine audit
CTR Audit Category: |Prevention
CITY OF || CA043 |\Trearr | [sudit Date: 11/28/1998
HOPE
WMEDICAL IRRB llleview Tes
AT _';l Required:
< | = = = &l
= [Documert: Done 7

v
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4_ C“Ck on the|nstitution Name: dOWﬂ arrow tO ¥ Prepare Group Final Reports : Prepare Group Final Reports - Netscape

File Edit ‘iew Go Window Help

search for the desired institution. =

Final Reports Enter a New Final Report |
. . . Mo Records returned Enter values for new Prepare Group Final Reports record
ThelList Of Values: Institution Name, i ' R
Institution NCI Codevindow appears. ey | el -
New: Institution
. . } . . . INCI Code:
Note: Typing in the institution name, instead o Bewmio T Prineapal
. . . . . epol ormation enu bevestigator:
of using the down arrow in this field, will not oo -
allow for automatic fill in of institution NCI e
code. e
5. Select the institution nanfeom the list on the e el g
left. All data elements that are mandatory are in bold and thatare =]

= [Dacument: Dane 4

o v

7 List Of Values: Institution Name, Institut... [B[=] 1

6. Type a known part of the name in tBearch : bl
criterion for Institution Name: field using L:st.Of .Values. Institution Name,
the wildcard for the unknown portion, Institution NCI Code
selectFind, and select the desired institution S L e
name when it appears.
[k Find | Close |
ThelList Of Values: Institution Name, St
Institution NCI Codevindow is removed from T nstitution | . 5
the screen and the selected name is displayed HEhEade
in thelnstitution Namefield of theEnter a EAYLOR COLLEGE OF |[TX041  |Austin T3
New Final Reporframe. Thdnstitution NCI MEDICTNE
Codefield is automatically filled in for the Ee g
selected institution name. S e S
7. Type the name of the principal investigator in |BREA COMMUNITY |CA275 |BREA @'
thePrincipal Investigatorfield. JoTT | a7
8. Type the average annual accrual in the 3 Prepare Group Final Reports : Prepare Group Final Reports - Netscape o] x]
Average Annual Accruafield —— =
Final Reports Enter a New Final Report -
NOte ThlS IS a numerlc entl’y fIE|d No Records retumed Enter values for new Prepare Group Final Reports record
ReGuery 11\?::.1?&““ [rucsow sREAsT cenTER =l
9. Type the number of cases that were audited in Hew Burinion.|[azoce |
the Number of Cases Auditefield. @ RetuntoFina A
Report Information Menn PP L [1ac% Doe
Note: This is a numeric entry field. P &
|Aooraal:
. Mumber af H
10. SelectSavefrom the bottom of the right o
frame. [5aue | [Ctear | r
All datq el thai qre. dt are in boid qnd that are &
= Document: Done . P

Success is indicated and thieal Report
frame on the right appears with the newly ¢
saved final report data.
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11.

12.

13.

14.

15.

16.

17.

SelectAudit Staff from the bottom of the right
frame.

TheAudit Stafframe appears in the left of the
window listing any auditors that are scheduled
to attend the audit as well as any cosite
auditors. The right frame provides specific
information on the first auditor listed in the left
frame.

SelectNew from the bottom of eithehudit
Staff frame.

A blank Complete Audit Staff Information
frame appears on the right.

Type the auditor's name in thiame: field.
Click on theStaff Type: down arrow and
selectinstitution staff, Audit Team, or Co-

site visitor.

The selected staff type appears in Staff
Type:field.

Type the title of the auditor in thigtle: field.

Type the affiliation of the auditor in the
Affiliation: field.

SelectSavefrom the bottom of th€omplete
Audit Staff Information frame.

Successs indicated in thédudit Staff
Informationframe on the right.

Note: SelecReQuenyfrom the left frame to
update the information appearing in the left
frame.

Note: Continue with this process until all
audit staff has been entered.

7 Prepare Group Final Reports : Prepare Group Final Reports - Netscape _[Of x|

Eile Edit ¥iew Go Communicator Help

= T =
Final Reports A [udicea: ‘ |
Institution |Institution| Auc Save | Delete | Clear [ New
Name NCI Code | Categ 2
ALASEA | AK003 |[Prever Al i)
CLIMNIC
—— — @ IRB and Informed Consent Content Review
SHANNON | TX030 | Preve:
e @ IRB and Informed Consent Content Assessment
TEXAS MEM
HOsP @ Pharmacy Review and Assessment
MNORTHEAST | AL032 uce
AL REG @ Patient Case Review
MEDICAT
CTR. @ Patient Case Assessment
CITY OF || CA043 |[Trear e
HOPE @ Submit Final Report
MEDICAT 2 A B
Pt = @ ViewPrint Final Report
| 3 &
= [Bocumert: Dane ® v 4

v

#7 Prepare Group Final Reports : Complete Audit Staff Information - Netscape [Hi[=] F1

File Edit Miew Go Communicator Help

Audit Stalf = Audit Staff

Name Staff Type (Name:
David McLean || Audit team

[pasric meLean

Staff Type: [Audit team =

Title: |

Linda Phillips || Audit team
[Moah Karchmer | Audit team

W ffiliation: |[capital Technology Information

Save | Delete | Clear M

All data elements that are mandatory are in bold and
that are optional are in Halic

Eecords 1to 3 of 3

ReQuery ||

Iews

@ IRB and Informed Consent
Content Review

@ IRB and Informed Consent
Content Assessment o5
= [Document: Done

7 Prepare Group Final Reports : Complete Audit Staff Information - Netscape [H[=]F1

Eile Edit Wiew Go Communicator Help

Audit Staff - Complete Audit Staff Information

Enter values for new Complete Audit Staff Information

Name Staff Type
record

David McLean || Audit team

Linda Phillips || Audit team |Name' “JEHE R
Mosh Karchmer | Audit team
|St€‘ff Type: “\nsmulmn stafl =]
Records 1to 3 of 3 Title: [audicor
ReGuery LA fkation: |CT13
i Save | Clear |

@ [RB and Informed Consent
Content Review

Al data elemenis that are mandatory are in bold and
thast are optianal are in italic

@ [RB and Informed Consent

Clnntent Acspssment
[ [ [Document: Done
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18. SelectiRB and Informed Consent Content
Reviewfrom the bottom of the left frame.

ThelRB and Informed Consent Content
Reviewleft frame appears listing the reviews
and theright frame provides specifics on the
first IRB review listed in the left frame.

19. SelectNew from the bottom of either frame.

A blankIRB and Informed Consent Content
Reviewframe appears on the right.

20. Click on theNCI Protocol Number: down
arrow to search for the desired protocol
number.

ThelList Of Values: NCI Protocol Number
window appears.

7 Prepare Group Final Reports : Complete Audit Staff Information - Netscape [Hi[=l 3

File Edit Wiew Go Communicator Help

REIETy =
Audit Staff
e
Success!
@ IRB and Informed Consent Row inserted
Content Review
‘Name: “Jane Doe
@ IRB and Informed Consent
Content Assessment ‘S“’ﬂ- Type: ‘l Institution stafl =]
@ Pharmacy Review and e [2uaicor
Assessment WUgstiation: [eT1s
@ Patient Case Review
Save | Delete | Clear | Kew
@ Patient Case Assessment
Al date elements that are mandeatony are in bold and
@ Submit Final Report that are eptional are in italic
@ Return to Final Reports =
=il |Document: Done

#7 Prepare Group Final Reports : Complete IRB Review - Netscape
File Edit Miew Go Communicator Help

IRB and Informed IRB and Informed Consent Content Review
Consent Content Review
Instituti LASE A CLINIC
CCG-881 Name:
[EST-CA-21115 Mnstitution  |[4K.003
T o, e NCI Code:
Records 1to 2 of 2 NCI CCG-981
Protocol
_Reluary | L
Title: SEQUENTIAL HALF-BODY IRRADIATION E
New o [BECTUREENT HISTIOCTTOSIS I I CHILDE
\Audit [Prevention
@ IRB and Informed Category:
Loyt Duntent, [Audit Date: |[1128/1995
Assessment
Number of [z
@ Pharmacy Review and Lt
Assessment =l “r’”*"' mo [~ | ;';I
= [Document: Done e

Eile Edit Mew Go Communicator Help

IRB and Informed — IRB and Informed Consent Content Review
Consent Content Review
Enter values for new Complete IRB Review record

CCG-581
EST-CA-21115 iG] I ]
A Protocol

Records 150 2 of 2 b
ecords 1to 2 o
Number of
R [Patients:
e Query

Were IRB [0 Yes
| |deficiencies | & Mo
found for

this protocol:

@ IRB and Informed

Consent Content Overail |
Assessment CaRREnLS
or IRB
@ Pharmacy Review and i
Assessment - “rn [~ : _";|
=] [Document: Done EEs 7
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21. Select the protocol numbéom the list on the

22.

23.

24.

25.

26.

27.

28.

left.

OR

Type a_known part of the protocol number in
the Search criterion for NCI Protocol

Number: field using the wildcar@b for the
unknown portion, seleé¢tind, and select the
desired NCI protocol number when it appears.

ThelList Of Values: NCI Protocol Number
window is removed from the screen and the
selected name is displayed in th€l Protocol
Number:field of theComplete IRB
Component Revieframe.

Type the number of patients for which cases
were reviewed in thBlumber of Patients:
field.

Click Yesor No for theWere IRB
deficiencies found for this protocol:field.

Type any general comments about the
deficiencies found in th®verall comments for
IRB deficiencyfield.

Click Yesor No for theWas Informed
consent content reviewedfield.

Click Yesor No for theWas Informed
consent content satisfactoryfield.

Type_any general comments about the
informed consent in th@verall comments
for Informed consent content:field.

SelectSavefrom the bottom of the right
frame.

Success is indicated in the right frame and

# List Of Values: NCI Protocol Number, - ...

List Of Values: NCI Protocol B

Number,
Search criterion for ICT Protocol Number
Ifc Find [ Close
NCIProtocal [B6% ||
Mumber protocol |Title
nurber
CCG-981 SEQUENTIAL HALF-BEODY
[ERADIATION FOR P
RECTURRENT
HISTIOCYTOSIS X I
CHILDREN
EST-CA-21115 METHYL-CCHU PHASE IT
STUDT OF VINELASTINE,

METHYL-CCNT, AND

s e S Te s

7 Prepare Group Final Reports : Complete IRB Review - Netscape _[Of %]
Eile Edit Wiew Go Communicator Help
IRB and = | |[overalt Found minor deficiencies =T
Informed cormmants for |
Consent Content IRB deficiency:
Review Was Informed | ® Tes
consent O Mo
content
CCG-581 e i
[EST-Ca-21115
—_— Was Informed | © Tes
consent @ Mo
Records 1to 2 of 2 ot
s satisfactory:
eCuary
Overail 111 informed consent forms were not =l
comments for |||signed.
M Informed A
Consent
@ IRBand Content.:
Informed Consent b
Content
Assessment &l ﬂlm =
[ [ [Document: Done

7 Prepare Group Final Reports : Complete IRB Review - Netscape

Eile  Edit Wiew Go Communicator Help

Kecords 1o £ 0L -
IRE and Informed Consent Content Review

ReQuery
Success!
Mew Row inserted
@ IRBand Institution |ATASEA CLINMIC
Informed Consent Name:
Content Assessment Institution  |AR003
& NCI Code:
armac;
Revieml NCI Protocol EST-P-A578
Assessment Dnmbeng

Title:

@ Patient Case FOR OCCULT DISEASE TARGET GROTP:

THE USE OF SYSTEMIC RADIATION THERAPY

Review NON-5MATLL CELL LUNG CARCINOMAS STAGE
specifics are supplied about the specified PSR e e
review. Assessment ke |
=l [Fittpes204.242 ‘5:112'5.; o o Mmm;tﬂrw aueryviewP_TRW D= =| -3 v
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29. CI|Ck onIRB Deficienciesin theWere IRB Prrroup Fial Reorts :Complete IRB Review - Netscape
. - - . . Flle  Eoil Mew 5o Lomrmunicator  felp
deficiencies found for this protocol:field. e =
CCG-981 ‘; E“[:B e
. . . EST-CA-21115 a f—rl-! = : Zs eiices
ThelRB Deficienciedrame appears on the (Eroas febelentte SR Defiutencie
rlght W i~ [protocol:
Records 1o 30f 3 Overall Found minor deficiencies |
comments for
H H H 1 eQuer: =l
Note: This option will appear only iRB R e
Deficienciesvere found. Hew] e
@ IBBand | [Was @ Yes
30. Click Yesor No for all fields on this form. Domed Consens | plnormed @ 2o
content
. @ Pharmacy reviewed:
Note: Comments must be included for all Resiewnd Was O Yes
. . N . . sssessment Informed @ ¢ Informed Consent Content Deficiencies
answers indicating a deficiency. Bl s e o
= [Documert: Done i

31. SelectOK, Major , orLessorin thelRB
Deficiency Rating:field.

< Prepare Group Final Reports : Complete IRB Deficiencies for the Protocol ... [H[=] F1

File Edit “iew Go Communicator Help

The selected rating appears in the field.

TRB Deficiencies for protocols
closed to
[EST-p-A578 acequalfur
32. SelectSavefrom the bottom of théRB = s
Deficienciesframe on the right. Record 1 of 1 complted
EAL
—IREQUE’Y Copuments:

Success is indicated.

@ Return to IRB and Informed
Consent Content Review

33. SelectReturn to IRB and Informed Consent @ Retumn to Final Reports =
. [ox E
Content Reviewfrom the left frame. D iy
ating:

ThelRB and Informed Consent Content
Reviewframes are displayed. i

= Document: Done

34. SelectiRB and Informed Consent Content

Assessmenfrom the |Eft frame- H< Prepare Group Final Reports : Complete IRB Review - Netscape
File Edit %iew Go Communicator Halp
ReC 2 2
The IRB and Informed Consent Content [T IRB and Informed Consent Content Review
Assessmenframes appear. New T TSt
@ IR and Informed fame s
Consent Content Institution  |AF 003
Assessment WCT Code:
MNCI CCG-981
@ Pharmacy Review and [Protocol
Assessment MNumbher:
? 3 5 Title: SEQUENTIAL HALF-ECODY IRRADIATION E
ol b RECURRENT HISTIOCYTOSIS X TN CHILDE
@ Patient Case \Audit [Prevention
Assessment Category:
\Audit Date: ||11/28/1998
@ Submit Final Report | |Mumber of ,2—
[Patients:
@ Audit Staff -
el e |
[ [Documert: Done | 2

v
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35 Clle on the|RB and |nf0rmed Consent < Prepare Group Final Reports : Complete IRB Assessment - Netscape (O] x]
Content Assessmentlown arrow and select

Eile Edit “iew Go Communicator Help

Acceptablg Acceptableneeds follow-up, or G e iy | N e R i TR
U nacceptable Mo Records returned Enter values for new Complete IRB Assessment record
The selected option appears in the field. L e e L _
o Consent
. . . e Content
36. Click Yesor No for all fields on this form. @ Phamacy Review and Assessment:
Assessment Follow-up O Yes
2 . 3 required for | @ Mo
Note: Comments must be included for all T VR
answers indicating a deficiency. bl S [Faticap |
@ Submit Final Report Foss L
37. SelectSavefrom the bottom of the right 9 AulitSeatt Jr| B el
frame. B st Bene ’
Success iS indicated_ 7 Prepare Group Final Reports : Complete IRB Assessment - Netseape
Eile Edit Wew Go Communicator Help
: IRE and Informed C t IRB and Informed C t Content —
38. SelectPharmacy Review and Assessment o O kP
from the left frame.
o Records returned Snecess!
. e Row inserted 1
ThePharmacy Review and Assessment L <
frames appear N ;‘::::ﬂnn IALASK A CLINIC
DR el A Institution |AK 003
Assessment TLCTCnde3
PR AT |Audit Type: [Routine audit
@ Patient Case Review |Audit IPrewention
(Category:

@ 3
Patient Case Assessment (Audit Date: |11/28/1998

@ Submit Final Report TREB and Acceptable =
Informed
@ Audit Staff sl 2 | _,,;I
=il [Document: Dene Sip s
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39. SelectNew from the bottom of the left frame.
A blankPharmacy Review and Assessment
frame appears on the right with any defaulted
values filled in.

40. Click Yesor No for all fields on this form.
Note: Comments must be included for all
answers indicating a deficiency.

41. SelectSavefrom the bottom oPharmacy
Review and Assessmeritame on the right.

Success is indicated.

42. SelectPatient Case Reviewfrom the left

frame.
ThePatient Case Revieframes appear.
43. SelectNew from the bottom of either frame.

A blankPatient Case Revieffame appears on
the right with defaulted values filled in.

H< Prepare Group Final Reports : Complete Pharmacy Review - Netscape

File Edit %iew Go Communicator Halp

Pharmacy Review and
Assessment

Mo Records retumed

ReQuery

ey
@ Patient Case Review
@ Patient Case Assessment
@ Submit Final Report
@ Audit Stafl

@ IRB and Informed Consent
Content Review

and Pharmacy =

Operations

Assessment:

Follow-up required: O Yes
@ No

Followwp

Required(Comments):

Reaudit Required: O Yes
@ Mo

Roaudit

Reason(Commants):

Reaudit required (in

months):

Save | Clear b

[ [Document: Dore

7 Prepare Group Final Reports

File Edit Wiew Go Communicator Help
Pharmacy Review and — Pharmacy Review and Assessment —
Assessment
Success! p
Mo Records retumed B insorted
el
e Dnstitution Name:  |[ALASKA CLIVIC
New Institution NCI Code: |AK002
Audit Category: [Prevention
@ Patient Case Review Audit Date: 11/28/1998
‘Were INDs or NCI © Yes
@ 5
Patient Case Assessment S e 8] s
this site during the
@ sl at 4
Submit Final Repart = | |period covered by this
dit:
@ Audit Staff =
Drug accountability © Yes
@ BB and Informed Consent checked during this © No
Content Review & s | _,rl

=il [Documert: Done

7 Prepare Group Final Reports

Eile Edit Mew Go Communicator Help
Patient Case Review i~ Patient Case Review —
‘ Patient ‘ NCT Protocol Institution Name: [ALASE A CLINIC
B Dol Institution NCT  [AR003
324242 CCG-981 Code: =
234234 CCG-981 Audit Category: Prevention
11111 EST-CA-21115 Audit Date: 11/28/1998
NCI Protocol CCG-581
Records 110 3 of 3 Number:
1 | Tidte: SEQUENTIAL HALE-BODY IRRA
ReQuery RECURRENT HISTIOCYTOSIS X
i Patient Number: 324242
ew . .
Were deficiencies  [vo5 o] Deficiency Review
. found during
E
Patient Case Assessment L
@ Submit Final Report s o
JE3]) K3l I |
I [Bosumert; Dane EETN YA
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44. Click on theNCI Protocol Number: down
. Eile Edit ¥iew Go Communicator Help
arrow to search for the desired protocol

num ber . Patient Case Review Patient Case Review
Patient | NCT Protocol Enter values for new Complete Patient Cace Review record
. Number Number
ThelList of Values: NCI Protocol Number e NClFroacol | =
: umber:
window appears. 233 | coGosl _
Patient Number: [ |
11111 |EST-CA-21115

‘Were deficiencies [ng |+

45, Select the NCI protocol numbom the list Resords 1t0 3 of 3 ndinn .
on the left. o B
Coptments:
Mew
OR
@ Patient Case
Assessment
46. Type a known part of the name in 1ﬁ_earch e —
criterion for NCI Protocol Number: field il Tpemnen oece
using the wildcar@b for the unknown portion,
selectFind, and select the desired NCI -
. - List Of Values: NCI Protocol Number, - ...
protocol number when it appears. PRET e  R TRRh e
List Of Values: NCI Protocol B
TheList Of Values: NCI Protocol Number Nuinber,
WIndOW |S removed from the screen and the Search criterion for NICT Protocol NMumber:
selected name is dlsplgyed in W€l Protocol ——] |
Number:field of thePatient Case Component
Reviewframe. Local
evie ame g‘i{;;:tucul P::tncnl Title
MNumber
47. Type the patient number in tiatient lcccsa1 SEQUENTIAL HALF BODY
. IRRADIATION FOR. o
Number: field. RECURRENT
HISTIOCYTOSIS X I
. . . CHILDEEM
48. Click Yesor No for all fields on this form. L T TR
STUDY OF VINBLASTINE,
. METHYL-CCNU, AND
Note: Comments must be included for all pmrn s s s o]

answers indicating a deficiency.

7 Prepare Group Final Reports : Complete Patient Case Review - Netscape  [Hi[= 3
49. SelectSavefrom the bottom of the right TR R R
frame. Patient Case Review = | [audit Date: 11/28/1998 7
L . Patient | NCI Protocol §SI{||1::::WW1 R
Success is indicated. Gonbs il lindies Title: [THE USE OF SYSTEMIC RADIATION T
324242 CCG-381 [FOR OCCULT DISEASE TARGET GROT
L. . 234234 CCG-581 ON-SMATL CELL LUNG CARCINGIy_|
Note: Any deficiencies entered must be 11011 | BST-0A-21115 STAGE L AND IV
. . [Patient Number: 12345
regponded to. They will appear on this form as sy TRSEw - E—
a link calledDeficiency Reviewin the - HECL
. . . eCluary OITNEd COnsen
associated deficiency. ey | review:
Mew Commente: Informed consent not Signed by pa
50. Select theeficiency Reviewlink for any 9 Zaen (s
deficiencies noted. ST o o
@ Suhmit Final Renart =] |41 | .
(=5 |Document: Done S e 2l a7
The appropriate deficiency frames appear. ¢

CTMB AIS Cooperative Group Activities Submitting Final Reports e 43



51. CI|Ck Yesor No for a” f|e|dS on th|S form_ 7 Prepare Group Final Reports : Informed Consent Deficiency Review - Nets... [HI[=] F1

Eile Edit Wiew Go Communicator Help

Note: Comments must be included for all o o
answers indicating a deficiency.
Institution Institution| Audit
Name [NCI Code||Category
52. SelectSavefrom the bottom of the right %‘ e
frame. deficiencies | Mo
Recordit ok found for
informed
Success is indicated. _Reuey | o
@ Return to Patient Case ;";'_s?m
. . S eficiency
53. SelectReturn to Patient Case Reviewrom S rating;
@ Return to Final
the Ieﬂ fra’me Regurts— Save | Clear &
« I o) K | v
ThePatient Case Revieframes are displayed. ! L

54. SelectPatient Case Assessmeifitom the left
frame.

Eile Edit Mew Go Communicator Help

ThePatient Case Assessmém@mes are Informed Consent Informed Consent Deficiency Review W

d . I d Deficiency Review
ISplayed. Success!

Institution Institution| Audit || Rowupdated =7
Name |NCI Code|Category

ALASES | AK003 ||Prevention|| |Instituti LASKA CLINIC
CLINIC Name:

Institution IAK003
Record 1 of 1 NCI Code:

\Audit [Prevention
MI Category:

Audit Date: 11/28/1998

@ Return to Patient Case

Review Consentform | O Tes
ety & No
@ Retwn to Final Clomments:
Reports
< | JLa | | _.l_l
=] [Document: Done = ;

i Prepare Group Final Reports : Complete Patient Case Review - Netscape  [HI[=] F1
File Edit Miew Go Communicator Help

INuImner INumner . N
324043 COG-9R1 Patient Case Review
= ek Institution Name: |ALASKA CLINIC

1111 eER e L Mnstitution NCI  |AK003

12345 BST-P-4578 Code:

\Audit Category: Prevention
Eecords 1to 4 of 4

\Audit Date: 11/28/1998
Sy [NET Protocol CCG-981
Number:
Mew Title: SEQUENTIAL HATF-BODY IRRA
RECURRENT HISTIOCYTOSIS X
@ Patient Case Assessment || [Patient Number:  [324242
(Were deficiencies = 7 4
@ Submit Final Report e fes Deficiency Review
? > informed consent
Audit Staff g5 e |
@ TR and Tuf EWal v i I of
= [Document: Done
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55.

56.

57.

58.

SelectNew from the left frame.

The Complete Patient Case Component
Assessmerdppears in the right frame.

Click on theReview of Patient Case Records
Assessmentdown arrow and select
Acceptable Acceptable needs follow-upor
Unacceptable

The selected option appears in the field.

Click Yesor No for all fields on this form.

Note: Comments must be included for all
answers indicating a deficiency.

SelectSavefrom the bottom of the right
frame.

Success is indicated.

#7 Prepare Group Final Reports : Complete Patient Case Assessment - Netsc...
File Edit Miew Go Communicator Help

Patient Case Assessment I Patient Case Assessment =
Institution Institution | Audit |Audit Institution Name: |ALASKA CLINIC
Name [NCICode|Category Date nstitation NCIL (A% 003
ATASKA | AKO003 (Prevention | 11/28. Code:
CLINIC \Audit Category: [Prevention B
|Audit Date: 11/28/1998
Eecord 1 of 1
[Review of Patient ([ acceptable B
Case Records
ReQ
LEWI 1| ||Assessment:
New [Follow-up required | & Yes
(for Informed C Mo
@ Submit Final Report orenl;
Comments:
@ Audit Staff \Expand Convnants
@ DB ud Infasmnd Cancant =|| [Follow-up required || C Yes -
| | v < | r
= [ [Dacumert: Done S e 2l a7

7 Prepare Group Final Reports : Complete Patient Case Assessment - Netsc... [HI[=] F1

Eile Edit Wiew Go Communicator Help

Patient Case Assessment i Patient Case Assessment —
Institation Institution| Audit [Audit Enter values for new Complete Patient Case
Name ([NCI Code||Category [Date Assessment record
ALASKA | AK003 |Prevention [11/28, - -
CLINIC Review of Patient [ Acceptable neads follow-up 7]
Case Records ]
A t:
Record 1 of 1 sreseme
Follow-up required || & Yes
Refuery for Informed O Mo
| |Consent:
e Coruments: ’
@ S
Pl il I Spont Follow-up required | C Yes
@ Audit Stalf for Eligibility: & Mo
Cormnents: ||
@ TDD and Toforomod Momcont = =
o T | e
[ [ [Document: Done 5

v
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59.

60.

61.

62.

63.

64.

SelectSubmit Final Report from the left
frame.

The Submit Final Reporframes appear with
appropriate information already filled in on the
right frame.

Enter optional information as required.

Note: You may seledxpand Commentsto
have a larger data entry area to type your
comments.

SelectYesin theSubmit Final Report: field
to submit the report now.

SelectSavefrom the bottom of the right
frame.

Success is indicated.

Note: You may seledudit Staff at anytime
during this procedure to add or delete current
audit staff associated with this report.

SelectReturn to Final Reports from the left
frame.

TheFinal Reports frames are displayed.

Note: You may continue submitting final
reports at this time.

SelectView/Print Final Reports from the
bottom of the right frame.

Note: Select this option only to view the final
report itself. This option utilize&crobat
Readerto display the report on screen. You
may print the report using Acrobat.

< Prepare Group Final Reports : Submit Final Report - Netscape

Eile Edit “iew Go Communicator Help

Submit Final Report Submit Final Report i
[Institution [Institution| Audit (Instituti LASE A CLINIC
Name |NCI Code|Category [Name:
ALASKEA | AKO003 |[Prevention Institution NCT | AK003
CLINIC Code:
(Audit Prevention
Record 1of 1 Category:
|Audit Date: ‘11/28/‘1998
@ Audit Staff
SRR | Azudit
@ IRE and Informed \Procedures:
Consent Content Review | (Expand
T R Conunents
@ IRE and Informed General
Consent Content Assessment Campments:
\Expeurd
@ Pharmacy Review and -|| |Canunenzs -
| | | KA | _»l_l

=l [Dacument: Dane

7 Prepare Group Final Reports : Submit Final Report - Netscape

File Edit Wiew Go Communicator Help

. B

Record 1 of 1 2 | Expend
|Conmments
@ Andit Staff \Prepared By: |[sane Do
@ IREB and Informed Prepared an: |I[12/05/98
Consent Content Review (MMDDATYE)

pproved By: IJac): Doe
pproved on:  [12/05/98
MMIDDIYYYE)

@ Pharmacy Review and Submit final || @ Tes
S B

report:
Save | Clear

@ IRE and Informed

Consent Content Assessment

@ Patient Case Review

@ Patient Case Assessment
Al datex elements that are mandatory are in bold and

@ Retwn to Final Reports that are aptienal are in italic
| | »I 4] I} v
= [ttp:7204 242 54.1 25/ctepesysiplsqlictmbO0t 65frs1 gqueryview?P_FRT_IDZ = 5

#% Prepare Group Final Reports : Prepare Group Final Reports - Netscape
File Edit Wiew Go Communicator Help

«

| sl
N WGk T =
Final Reports — Save| Delste [ Clear M—‘
Institution | Institution| Auc
Name NCI Code | Categ @ Audit Staff
ALASKA AKO003 ||Prever
CLIMIC @ IRB and Informed Consent Content Review
SHANMON | TX030 |[Preve:
WEST @ IRB and Informed Consent Content Assessment
TEXAS MEM)|
HOSE @ Pharmacy Review and Assessment
NioAPfgéST AR R @ Patient Case Review
MEDICAL ot
CTR Patient Case Assessment
CITY OF CAD43 || Treatr @ Submit Final Report
HOPE =
o T | _I'I @ View/Print Final Report -
= [Documert: Done
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- Cooperative Group Activities - Netscape

View Submitted Group P TR :
Final Reports et

You may review group final reports that have already
been submitted. This section covers reviewing these @ Audit Scheduling Tnformation
reports. All fields on the Query screen do not need to
be completed to find existing information. Complete
any known information to find the required

Cooperative Group Auditor Information

Final Report Information

information. @ Follow-up Information
. . @ Cgoperative Group Roster Information
1. SelectFinal Report Information from the
. . . @ Reports

CTMB Audit Information System window. i
= [Documert: Done 5

TheFinal Report Informatiorwindow

appears.
7 Final Reports - Netscape _[Of x|

File Edit ¥iew Go Communicator Help

2. SelectView Submitted Final Reportsfrom - =
theFinal Report Information window. o

TheQuery on Final Report Information
window is displayed

Prepare Final Reports

@ View Submitted Final Reporis
3. Click on thelnstitution Name: down arrow to @ View/TUpdate Rerured Final Reports
search for the desired institution. SHAAT RN
TheList Of Values: Institution Name, RO
Institution NCI Code, City, State/Province, S e b
Zip/Postal Code, Audit Type, Audit Category, =
Audit Date, Main Member/CCOP Name _ ___

window appears.

Note: Typing in the institution name, instead BNy e e S
of using the down arrow in this field, will not .
allow for automatic fill in of all fields on the e R Ny
form. [Institution Name: I B
Institution NCI Code: |
4. Select the institution nanfeom the list on the i [
IEft. State/Province: [
Zip/Pastal code: [
OR Audit Type: [
Audit Category: [
[Audit Date: [ 2
Main Member/CCOP Name: |
Find]| Clear | _
é‘!| [Document: Done:

v
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5. Type a known part of the name in tBearch

criterion for Institution Name: field using
the wildcard% for the unknown portion,
selectFind, and select the desired institution
name when it appears.

ThelList Of Values: Institution Name,
Institution NCI Code, City, State/Province,
Zip/Postal Code, Audit Type, Audit Category,
Audit Date, Main Member/CCOP Name
window is removed from the screen and the
selected name is displayed in thstitution
Name:field of theQuery on Final Report
Informationwindow. All fields are
automatically filled in for the selected
institution name.

SelectFind from the bottom of th@uery on
Final Report Information window.

TheFinal Reports listing is displayed in the
left frame for the available final reports and
specific information on the first report in the
list is displayed in th&inal Reports right
frame.

Note: At this time you may scroll to the
bottom of the right frame and select to review
Audit Staff, IRB and Informed Consent
Component IRB and Informed Consent
AssessmentPharmacy Review and
AssessmentPatient Case Component

Patient Case Assessmenbr Submission
Information on the specific final report. You
may also choose Miew/Print Final Report,
which is performed usingcrobat Reader.

< View Submitted Group Final Reports : View Submitted Final Reports - Netsca... [l[=1F3

File Edit Yiew Go Communicator Help

7 List Of Values: Institution Name, Institut... [S[=] £

List Of Values: Institution Name,
Institution NCI Code, City,
State/Province, Zip/Postal code,
Audit Type, Audit Category, Audit
Date, Main Member/ CCOP Narmie

Search criterion for Institution Name:

Institution Institution Zip
Name NCI Cods |- Statelsode
[ARIZONA 47027 |[Flagstalt 26666 1
CANCER

CENTER

|BAPTIST MED |AL028
o

\huntsvﬂle |— 53213 _'_l

|
Query on Final Report Information
[Institution Name: |IARI ZONA CANCER CENTER =l
Institution NCT Code: [az027
City: [Flagstats
State/Province: IH
Zip/Postal code: [aesa6
|Audit Type: [routine audit
|Audit Category: IP[EvEnt.l\:n
\Audit Date: [11/11/1973  ¢g
Main Member/CCOF Name: ([nivo CLINIC-5COTTSDALE
Fin| cear | [

[Document: Done |

FEile Edit View Go Comrmunicator Help

Final Reports Final Reports I~
Institution (Institution| Audit |A| |[Institution Name: IARIZONA CANCER CENTER
Name [NCI Code|Category D I titution NCI Code: (42027
ARIZONA| AZ0Z7 [[Prevention| 1] e Flagstat
CANCER
CENTER State: |AZ
Zip Code: 86666
Record 1 of 1 Audit Type: [Routine audit ||
Audit Category: [Prevention
_Reuay | Audit Date: 111111973
Quer Main Member/CCOP MAYTO CLINIC-SCOTTSDALE
. Name:
@ Return to Query Page IRB review required: Tes
Fharmacy review Tes
required:
Patient case review Yes
required:
Al | | peinar 1, [Tocte T z

Document: Done
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i Cooperative Group Activities - Netscape

View/Update Returned T
Final Reports et

You may review final and/or update final reports that
have been returned. This section covers reviewing and @ Audit Scheduling Tnformation
updating these reports.

@ Cooperative Group Auditor Information

1. SelectFinal Report Information from the ot iow g
CTMB Audit Information System window. @ Follow-up Information

@ Cgoperative Group Roster Information

TheFinal Report Informatiorwindow

@ eports
appears. 7| Sa
= [Document: Done L
2. SelectView/Update Returned Final Reports
from theFinal Report Information window.
7 Final Reports - Netscape _[Of x|

File Edit ¥iew Go Communicator Help

TheFinal Reports listing is displayed in the 2 =
left frame for the available final reports and DA

specific information on the first report in the
list is displayed in th&inal Reports right

frame @ Prepare Final Reports

View Submitted Final Reports
Note: At this time you may scroll to the

@

. . @ View/Update Returned Final Reports

bottom of the right frame and select to review -
]

@

View Final Report Comments

Audit Staff, IRB and Informed Consent

View Co-Site Final R
Component, IRB and Informed Consent i e e

AssessmentPharmacy Review and St
AssessmentPatient Case Component e
Patient Case Assessmenbr Submission _ ___
Information on the specific final report. You
may also choose tgiew/Print Final Report, TS ——C————————— S
. . . i: Prepare Group Final Reports : Prepare Group Final Reports - Netscape
which is performed usingcrobat Reader. T B e
Final Reports = Final Reports -
‘ Institution Audit |Audi Institution Name: |CEDARS-STNAIMDCL CTR.
Name Category |Date Tnstitution NCT CAOLE
‘CEDARS—S]NAI Treatment |11/2 Code:
MDCL CTR City: LOZ ANGELES
DUKE UNIV ‘UCOP ‘nn i Ch i
MEDCL CTR £
\Zip Code: 90048
NOVA SCOTIA [Treatment [11/1 :
41 TRMT & Membership \Affiliate
RES FDI |
NORTHBAY |Prevemtion|[11/1 | ([Avudit Type: fo iy
CANCER |Audit Category:  ||Treatment
CENTER [Andit Date: 11/23/1998
EAISER  |[Treatment|[11/1 | [[RB Review Ves
FOUNDATION Required:
HOSPITAL _';l Ph 2y T
. » armac; eview |1es i
=] [Bacumert: Done SR e =
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- Cooperative Group Activities - Netscape

VIeW Flnal Report File Edifr y\ew Go  Communicator  Help
Comments "

You may review final report comments. This section

covers reviewing final report comments. All fields on @ Audit Scheduling Information

the Query screen do not need to be completed to find

existing information. Complete any known information ; :
to find the required information. B

@ Cooperative Group Auditor Information

@ Followw-up Information
1. SelectFinal Report Information from the ® hiperatiba T v Wostewtatotu bibn
CTMB Audit Information System window.

@ Reports
<
TheFinal Report Informatiorwindow i [Documert bore -
appears. i
2. Select Review Final Report Comments from ¥ Final Reports - Netscape (O] x]

Eile Edit Miew Go Communicator Help

the Final Report Information window. o B

TheView Final Report Commentswindow
is displayed.

@ Prepare Final Reports

3. Click on thelnstitution Name: down arrow to
search for the desired institution.

View Submitted Final Reports

View/Update Returned Final Reports

ThelList Of Values: Institution Name,
Institution NCI Code, City, State, Zip Code,
Audit Type, Audit Category, Audit Date, Main St
Member/CCOP Nameindow appears. T

il |Document: Dane

@

@

@ View Final Report Comments
@ View Co-Site Final Reports

]

Note: Typing in the institution name, instead
of using the down arrow in this field, will not
allow for automatic fill in of all fields on the

form.

Institution Name: | |

Institution NCT Code: ,—

City: [

State: |—

\Zip Code: ,—

\Audit Type:

\Audit Category:

\Audit Date: ,— a l—

(Main Member/CCOP Name: | b
. Findt | Clear | _*I;I
[ [Document: Done = 3 ;

v
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4. Select the institution nanfem the list on the
left.

OR

5. Type a known part of the name in tBearch
criterion for Institution Name: field using
the wildcard% for the unknown portion,
selectFind, and select the desired institution
name when it appears.

ThelList Of Values: Institution Name,
Institution NCI Code, City, State, Zip Code,
Audit Type, Audit Category, Audit Date, Main
Member/CCOP Nameindow is removed
from the screen and the selected name is
displayed in thénstitution Namefield of the
View Final Report Commemgndow. All
fields are automatically filled in for the
selected institution name.

6. SelectFind from the bottom of th&iew Final
Report Commentswindow.

The available final reports are displayed in the
left Final Report Commentsframe and the
comments associated with the first report in
the listing are displayed in the righinal

Report Commentsframe.

7 List Of Values: Institution Name, Institut... [SI[=] 3

List Of Values: Institution Namne,
Institution NCI Code, , City, State,
Zip Code, Audit Type, Audit
Category, Audit Date, Main
Member/CCOP Name

Search criterten for Institution Marne:

Institution Institution i Stat Zip
Name NCI Code| 7 2o de
WAKEON OHO053 AERON COH (44307
GEMEEAL
LEDICAT
THITL T =
A | _DI

\

7 View Final Report Comments : Final Reports - Netscape o] x]
File Edit Yiew Go Communicator Help
T . WeIND 2| View Final Report Comments 4
Institution Name: [aRTZCNA CANCER CENTER |
Institution NCI Code: IAZDZ"/
City: IFlaqstaff
State: IE
Zip Code: [s6566
‘Audjt Type: [rontin=_anaic
‘Aud.it Category: ||PrEvEm: ion
Audit Date: [11/1171973] g
Main Member/CCOP Name: |[na1o CLINIC-3COTTSDALE
4 o
5l [Document: Done 4

7 View Final Report Comments : Final Reports - Netscape

File Edit Yiew So Communicator Help

Final Report Comments Final Report Comments

Institution (Institution | Audit Institution Name: ARTZONA CANCER CENTER
Name |NCI Code|Category || [pnstitution NCI Code: 7027

ARTZONA | AZ027 | Prevention City: Flagstalt

CANCER

CENTER State: AZ
Zip Code: BEEGE

Record 1 of 1 \Audit Type: Routine audit
\Audit Category: Prevention
Query 5
\Audit Date: 117111973
@ Retumn to Query Page Main Member/CCOP MAYO CLINIC-SCOTTSDALE

Name:
Group: SWOG

I — 1]

=l [Dacument: Done
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- Cooperative Group Activities - Netscape

View Co-site Final
Reports i

You may review Co-site final reports that have already

been submitted. This section covers reviewing these @ Audit Scheduling Tnformation

reports. All ﬂelds. on thg Q_uery screen do not need to Gutie ot Sl Sl Sl

be completed to find existing information. Complete X S TSREES W o e |
any known information to find the required fm s e

information. @ Follow-up Information

@ Cgoperative Group Roster Information

1. SelectFinal Report Information from the

CTMB Audit Information System window. i ® Revors
= [Document: Done )
TheFinal Report Informatiorwindow i
appears.
7 Final Reports - Netscape _[Of x|
2. SelectView Co-site Final Reportsfrom the e T e T T .
Final Report Information window. feE
TheQuery on Final Report Information
window is displayed @ Prepare Final Reporis
@ View Submitted Final Reports
3. Click on thelnstitution Name: down arrow to @ View/TUpdate Rerured Final Reports
search for the desired institution. SHAAT RN
ThelList Of Values: Institution Name, R
Institution NCI Code, Audit Type, Audit S e b
Category, Audit Date, Audit City, Audit State, S — =
Audit Zip Code, Main Member/CCOP Name ) e

window appears.

7 View CTMS Final Reports : View Submitted CTEP Final Reports - Netscape  [H[=] 3
File Edit ¥iew Go Communicator Help

of using the down arrow in this field, will not =

Note: Typing in the institution name, instead

allow for automatic fill in of all fields on the

f Cuery on Final Report Information
orm.

(mstitution IName: | =l

Institution NCT Code: |

[Sudit Type: I

|A\|dit Category: I

|Audit Date: I A

|Audit City: I
\Audit State: l_
\Audit Zip Code: |

Main Member/CCOP Name: |

ml Clear =

v

4
=] |Bocument: Done

CTMB AIS Cooperative Group Activities Submitting Final Reports e 52



4. Select the institution nanfem the list on the

left.
OR

Type a known part of the name in tBearch
criterion for Institution Name: field using
the wildcard% for the unknown portion,
selectFind, and select the desired institution
name when it appears.

ThelList Of Values: Institution Name,
Institution NCI Code, Audit City, Audit State,
Audit Zip Code, Audit Type, Audit Category,
Audit Date, Main Member/CCOP Name
window is removed from the screen and the
selected name is displayed in thstitution
Name:field of theQuery on Final Reports
Informationwindow. All fields except the
Group field are automatically filled in for the
selected institution name.

SelectFind from the bottom of th@uery on
Final Reports Information window.

TheFinal Reports frame listing co-site final
reports appears in the left frame and the first
report listed in the left frame appears in its
entirety in theFinal Report right frame.

Note: To view one of the other final reports
listed in the left frame in its entirety in the
right frame, select thimstitution Nameon the
left in the left frame.

Note: At this time you may scroll to the
bottom of the right frame and select to review
Co-Site Auditor Information, IRB and
Informed Consent Component Pharmacy
Component, Patient Case ComponentExit
Interview Section, General Comments
Section or Submission Information on the
specific final report. You may also choose to
View/Print Final Report, which is performed
usingAcrobat Reader.

7 List Of Values: Instit

I

ution Name, Institut...

List Of Values: Institution Name,

Institution NCI Code, Audit Type,
Audit Category, Audit Date, Audit
City, Audit State, Audit Zip Code, ,
Main Member/CCOP Name

Search criterion for Institution Mame:

ml Close |

Institution
Name

Institution
NCI Code

Audit
Type

\Audit

Audit
Category Date

%_

EELLOGG  ([IL166
CAMN CTE.

CCOP

audit

Routne [Prevention 1]f20f]99T

4

v

Query on Final Report Information

‘Insﬁtuﬁnn Name:

||KELLOGG CAN CTR CCOP

‘Insﬁtutiun NCI Code:

||IL165

‘Aud.it Type:

||Rnut ine audit

‘Aud.it Category:

||PrEvEn|:)'Dn

‘Aud.it Date:

||11/20/1995 %o

‘Aud.it City:

||RDckvlllE

Audit State:

o]

Audit Zip Code:

[20850

<

Blain MMambor P Nama: ey e e —ar

== [Document: Done

#View CTMS Final Reports : View Submitted CTEP Final Reports - Netscape

Eile Edit “iew Go Communicator Help

Final Reports Final Reports il
Tnstitution Tnstitution| Audit |[Aud|| [Institution Name: KELLOGG CAN CTR
Name [NCI Code | Category [Dati ccop
[KELLOGG| IL166 |[Prevention |11/2|| [Institution NCI Code: IL166
CAN CTR |Audit Type: Routine audit
CCOP :
|Audit Category: Prevention
e Lma [Audit Date: 11/20/1998
|Audit City: Rockwille
e | Audit State: D e
\Audit Zip Code: 20850
Qi
e [Main Member/CCOP Name: [EELLOGG CAN CTR
CCOP
@ Return to Query Page
Group: SWOG
(Principal Investigator: Greg Jackson
Number of Protocols 132
reviewed:
‘ 5| [Number of Cases Audited: |12 -

=l [Document: Done
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Perform Follow-up Activities

Follow-up activities are performed after the completion of an audit and the submission of the audit final report. All
follow-up information may be reviewed and updated. The following section takes you through the process of

viewing/updating follow-up information.
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View/Update Follow-up
Information

You may view and update follow-up information once
the audit is complete and the final report is submitted.

This section covers review and update of follow-up

information. All fields on the Query screen do not need

to be completed to find existing information.

1. SelectFollow-up Information from the
CTMB Audit Information System window.

TheFollow-up Informationwindow appears.

2. SelectView/Update Follow-up Information
from theFollow-up Information window.

TheQuery on Final Reportaindow is
displayed

3. Click on thelnstitution Name: down arrow to
search for the desired institution.

ThelList Of Values:Institution Name,
Institution NCI Code, Audit City, Audit State,
Audit Zip Code, Audit Type, Audit Category,
Audit Date, Main Member/CCOP Name
window appears.

Note: Typing in the institution name, instead

of using the down arrow in this field, will not
allow for automatic fill in of all fields on the
form.

- Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

CTMB Audit Information System

@ Audit Scheduling Information

@ Cooperative Group Auditor Information

@ Final Report Information

@ Followw-up Information

@ Cgoperative Group Roster Information

@ Reports
|

= [Document: Done

¢ Follow-up - Netscape _ ol x|

File Edit ¥iew Go Communicator Help

@ View/Update Follow-up Information

@ Return to Main Menu

=il Documert: Dane

File Edit “iew Go Communicator Help
o
Query on Final Reports

Institution Name: | |
Institution NCT Code: l—
Audit City: |
Audit State: l_
Audit Zip Code: |
Audit Type: I
Audit Category: |
‘Aud.it Date: I 2
‘Main Meraher/CCOP Name: |

il [

=il Document: Done

v
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4. Select the institution nanfem the list on the

left.
OR

Type a known part of the name in tBearch
criterion for Institution Name: field using
the wildcard% for the unknown portion,
selectFind, and select the desired institution
name when it appears.

ThelList Of Values: Institution Name,
Institution NCI Code, Audit City, Audit State,
Audit Zip Code, Audit Type, Audit Category,
Audit Date, Main Member/CCOP Name
window is removed from the screen and the
selected name is displayed in thstitution
Name:field of theQuery on Final Report
window. All fields are automatically filled in
for the selected institution name.

SelectFind from the bottom of th@uery on
Final Reports window.

The final reports listing reports with follow-up
information appears in the Idfinal Reports
frame and specifics on the first report in the
listing appears in the rigiiinal Reports
frame.

Note: You may seled®eview Follow-up
Items from the right frame to review specific
follow-up comments.

¥7 List Of Values: Institution Name, , Institu... [B[=]

List Of Values: Institution Name, ,
Institution NCI Code, Audit City,
Audit State, Audit Zip Code, Audit
Type, Audit Category, Audit Date,

Main Member CCOP Name
Search criterion for Institution Watne:
[k Findl Close |
Institution Institution B Audit ||
Name NCI Code A0 CI e
AERON 462 /0HO53 | Gaithersburg (MWD
GENERAL
MWMEDIC AT,
CLITLL =
I .z

File Edit ¥iew Go Communicator Help

Query on Final Reports
Institution Name: [krrzows camcER CENTER =
Institution NCI Code: [1z027
Audit City: IFlags\:aff
Audit State: IE
Audit Zip Code: [eesee
Audit Type: [Routine audic
Audit Category: |p:evem.mn
Audit Date: [11/11/1573 1o
Main Member/CCOP Name: |[wavo CLINIC-5COTTSDALE

ml Clear

<

=] Documert: Dane

File Edit ‘iew Go Communicator Help

Final Reports Final Reports
Tnstitution Tnstiution|  Audit |auc| stition Mame: (SRTEONE CANCER
Name |[NCICode Category Dat
Institution NCI AF0ET
ARIZONMA | AZ027 |Prevention [11/f |Code:
CANCER [Audit City: Flagstaft
CENTER
— |Aundit State: AZ
Record 16f1 [Audit Zip Code:  |86666
\Aundit Type: Routine audit
ReQuery \Audit Category: Erevention
|Audit Date: 1171141573
Guery | [Main MAYO
@ Member/CCOP CLINIC-SCOTTSDALE
Return to Cuery Page e
Group: SWOG
| ]
=] [Bocumert: Done
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View Roster Information and
Submit Updates

Roster information may be reviewed and updates to the roster may be submitted. You may also review the submitted
roster update forms. The following section takes you through the process of reviewing roster information and submitting
updates.
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- Cooperative Group Activities - Netscape

View Cooperative Group
Roster N

You may review the existing cooperative group roster.
This section covers review of the cooperative group

@ Audit Scheduling Information
roster. All fields on the Query screen do not need to be =

completed to find existing information. Complete any

Cooperative Group Auditor Information

known information to find the required information.

1. SelectCooperative Group Roster
Information from theCTMB Audit
Information System window.

TheCooperative Group Roster Information
window appears.

2. SelectView Cooperative Group Rosterfrom
the Cooperative Group Roster Information
window.

TheQuery on Cooperative Group Roster
window is displayed

3. Click on thelnstitution NCI Code: down
arrow to search for the desired institution.

ThelList Of Values:Institution NCI Code,
Institution Namevindow appears.

Note: Typing in the institution NCI code,

instead of using the down arrow in this field,

will not allow for automatic fill in of the
institution name.

@ Final Report Information

@ Followw-up Information

@ Cgoperative Group Roster Information

@ Reports

= [Document: Done )

I

7 View Roster Information and Submit Updates - Netscape _[O] x|
File Edit View Go Communicator Help

Cooperative Group Roster
Information

@ View Cooperative Group Roster
@ Submit Requests for Roster Changes

@ View Submitted Requests for Roster Changes _'_l
5

= [ [Dacumert: Done

¥% View Cooperative Group Roster : - Netscape
File Edit View Go Communicator Help

Query on Cooperative Group Roster =

Institution NCI Code: =l

[Institution Name:

City:

[
I
I
State: |_;|

Zip Code: |

(Membership Type: d

Main Member/CCOP NCT Code:

=

Main Member/CCOP Name:

Membership Status: j

[Membership Start Date: [

[Mermbership End Date: [ to|

INSABP & SWOG Only (Treatment/ d
[Prevention/T'C'OF):

_Find | Clear -
X 5 y

il |Document: Done 1
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4. Select the institution NCI codeom the list on
the left.

OR

5. Type a known part of the code in tBearch
criterion for Institution NCI Code: field
using the wildcar@b for the unknown portion,
selectFind, and select the desired institution
NCI code when it appears.

ThelList Of Values:Institution NCI Code,
Institution Namewnindow is removed from the

screen and the selected code is displayed in the

Institution NCI Codefield of theQuery on
Cooperative Group Rostevindow. The
Institution Namefield is automatically filled
in for the selected institution code.

6. Type the name of the city where the institution
is located in the&€ity: field.

7. Click on theState: field down arrow and
select the state location.

The selected state or province appears in the
State:field.

8. Type the zip code where the institution is
located in theZip Code: field.

9. Click theMembership Type: down arrow and
selectMain Member, Affiliate , CCOP, or
CCOP Component

The selected membership type appears in the
Membership Typdfield.

10. Type main member/CCOP NCI code in the
Main Member/CCOP NCI Code: field.

OR, if the code is unknown,

11. Click on theMain Member/CCOP NCI
Code: field down arrow to search for the main
member/CCOP code.

ThelList Of Values: Main Member/CCOP
NCI Code, Main Member/CCOP Name
window appears.

7 List Of Values: Institution NCI Code, Ins... [H[=] F3

List Of Values: Institution NCI

Code, Institution Name

Search criterion for Institution MCT Code:

I ml Close |

f:n':;i:utiun T Institution Name

11008 NOWVA SCOTLA CAN TRMT & RES
FDN

[11025 [OTTAWA CTVIC HOSE.

[4K003 [ALASE & CLINIC

[aL028 [BAPTIST MED CTR

AT032 ‘NORII—EEAST AT REG MEDICAL
CTR

[aZ018 [TUCSON MEDICAL CENTER &l

v

7 View Cooperative Group Roster : - Netscape _[O] x|
File Edit ¥iew Go Communicator Help
Query on Cooperative Group Roster |
‘Insﬁtuﬁnn NCI Code: [0z =1
Institution Name: ITHCSON MEDICAL CENTER
City: |Tucsun
State: 'AZ—;[
Zip Code: |
Membership Type: Main Member ]
Main Member/CCOP NCI Code: | =1
Main Member/CCOP Name: |
Membhership Status: j
Membership Start Date: T ] i
Membhership End Date: | to |
NSARP & SWOG Only (Treatment/ J
Prevention/TCOP):
éJ\ Document: Done G |

v

7 List Of Values: Main MemberiCCOP NCI... B[] 3 |

List Of Values: Main Member' CCOP r
NCI Code, Main Member/ CCOP
Name

Search criterion for Main Member/CCOP NCT Code:

[ Find| Clase |

Main

Ilember/CCOP NCI [Main Member/CCOP Name

Code

11008 NOVA SCOTLA CAN TRMT &
RES FDN

[4K003 [ALASE A CLINIC

ALO32 NORTHEAST AL REG
MEDICAL CTR

laz020 [MAYO CLINIC-SCOTTSDALE|

v
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12.

13.

14.

15.

16.

17.

18.

19.

Select the main member/CCOP NCI code from
the list on the left.

OR,

Type a known part of the name in tBearch
criterion for Main Member/CCOP NCI
Codefield using the wildcar&b for the
unknown portion, seleé¢tind, and select the
main member/CCOP NCI code when it is
found.

ThelList Of Values: Main Member/CCOP
NCI Codewindow is removed from the screen
and the selected NCI code is displayed in the
Main Member/CCOP NCI Codéield and the
Main Member/CCOP Namdield is
automatically filled in.

Click on theMembership Status:field down
arrow and seledhctive, Terminated, or
Withdrawn .

The selected membership status is displayed in
theMembership Statudield.

Type the membership start date of the
institution in theMembership Start Date:
field in the MM/DD/YYYY format.

Type the membership end date of the
institution in theMembership End Date:
field in the MM/DD/YYYY format if the
institution has been terminated or withdrawn

Click on theMembership Study Type:down
arrow and selecreatment or Prevention.

The selected membership study type appears
in theMembership Study Typéeld.

Click on theNSABP & SWOG Only
(Treatment/Prevention/UCOP) : down
arrow and select one of the options.

The selected option appears in the field.
SelectFind from the bottom of th@uery on
Cooperative Group Roster Query Form

window.

The Cooperative Group Rostéor the selected
institution appears, if specifics were selected.

£ View Cooperative Group Roster : - Netscape - [olx]
File Edit iew Go Communicator Help
Cuery on Cooperative Group Roster = |

Institution NCI Code: |A201Eb k|

Institution Name: ITUCSON HEDICAL CENTER

City: [Tucson

State: 27 =

Zip Code: |

Memhership Type:

Tain Member j

Main Member/CCOP NCI Code: azozo | =)
Main Member/CCOP Name: |mYo CLINIC-SCOTTSDALE
Membership Status: Active =

Memhership Start Date:

[ to]

Memhership End Date:

NSABP & SWOG Only (Treatment/
Prevention/ICOP):

ml Clear

il Document: Done

- View Cooperative Group Roster : - Netscape _[Of x|
File Edit Wiew Go Communicator Help
Cooperative Group Roster
g‘s“”““"“ 11\1“??;:3: City State é‘:de g:‘:l:w 1;1“’:""5}“1’ Mermber/CCOP }
o o INCT Code

AKRON OH053 |[[AKRON ||OH |4430%|US \Affiliate (OHO27 [

GENEERAL

MEDICATL

CENTER

ALASKA IAK003 [Fairbanks ||AK 98765 U3 (M Lain |AK 003

CLINIC Member

ARIZONA |AZ027 Flagstaff A7 86666 US |\ Affiliate LAZ020 1

CANCER c

CENTER.

BAPTIST MED |AL028 huntsville AT ||53213|US MLain IALD32 1

CTR Member 1

PAVT,OR TH041 Anstin T 75?79 T3 Mfain TR 041 J;I
=l [Document: Done 4
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- Cooperative Group Activities - Netscape

Submit Update Requests
for Existing Roster et

You may submit requests to change the existing
cooperative group roster. This section covers @ Audit Scheduling Information
submitting changes to the existing cooperative group
roster.

@ Cooperative Group Auditor Information

@ Final Report Information

1. SelectCooperative Group Roster @ Followup Information
Information from theCTMB Audit @ e eyt C i bsted I Fosri G
Information System window.

@ Reports
<
TheCooperative Group Roster Information =i [popument Done, -
window appears. i
2. SelectSubmit Requests for Roster Changes 7 View Roster Information and Submit Updates - Netscape O] x|
. File Edit “iew Go Communicator Hel
from theCooperative Group Roster e - :
Informationwindow S Cooperative Group Roster

Information

The Submit Requests for Roster Changes

window is displayed @ View Cooperative Group Roster
9 Submit Requests for Roster Changes

3. SelectSubmit Update Requests for Existing @ View Submitted Requests for Roster Changes
Roster from theSubmit Requests for Roster . ) off
Changesvindow. = e e S 4
The left frame is displayed with a list of ¥: Submit Updates to Roster - Netscape B
submitted requests. The right frame provides G S e o QD ath _
specific information on the first update request Al
in the left list.

@ Submit Update Requests for Existing Roster

@ Submit Requests for Addition of New Institutions to Roster

@ Return to Cooperative Group Roster Information Menu
o

v

<
[ [Document: Dane
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4. Se|eCtNeW from the bottom Of e|th er frame_ 7 Submit Updates for Institutions in Existing Roster - Netscape

File Edit View Go Communicator Help

A new Submit Updates for Institutions in b Saeaterior ol Rl pones [ Il B R A
Rosterframe on the right appears. RequestDate [
I::ixtr:t:\t Tnstitution [Reqr (MMDDYYYY):
. ;me"“ WCT Code [Date || [Requester Name: Linds
5. Type the date of the request in Request 570 || Reuester Phone: .
Date (MM/DD/YYYY): field in [Requester Emasl: |
MM/DD/YYYY format. o ’T CuxTeannsﬁtuﬁunName: TOHT WAYITE CAN IMST
WAYNE it NCI Code: [
. CAN ~ |Current Membership Type: CCOFP Component
6. Type the name of the requester in the ST e
Requester Namefield. CITY OF | CA043 |0V | [current Status Start Date: || 1072011997
I\EE%AL Current Main Member/CCOP |CAQ43
i CENTEE. INCI Code:
7. Type the phone number of the requester in the Q=i troaiaeor
Requester Phonefield. T b o ;

8. Type the email address of the requester in the

Requester Emal|fIE|d Eile Edit Miew Go Communicator Help
. . . Submit Updates for — Submit an Update to an Institute in the Roster -
9. Click on theCorrect Institution Name: down Institutions in Roster S i SRR
arrow to search for the desired institution. T
Institution paatmto R e [Request Date |1z/u5/ 1998
Name NCI Code [Date (VMIM/DDYYYY):
ThelList Of Values:Current Institution Name, 01707 || [Requester Name: |[5ans vos
Institution NCI Codewindow appears. o7 || [Fesmester Phane: |51 -5as-3055
TOHN CA292 1171 \Requester Ematl: ||[aceferizine . com
Note: Typing in the correct institution name, e Moo= ] =
. . - . . M =
|n'stead of using the dowrj arrow in this field, o [ o ol | e (O T
will not allow for automatic fill in of the ot o
institution NCI code. CENTER e s
ARES
10. Click onYesor No in theChange of =i Iocrare;Dooe z
Membership Status:field to select if the ¢

membership status is to be changed.

¥ List Of Values: Current Institution Name... [l [=] B3

List Of Values: Current Institution
Name, , Institurion NCI Code

Search criterion for Current Institution Watne:

5 M Close |

e Institution | .
Current Institution Name NCI Code City
AEKRON GENERAL 99 |loH0S2 |[ARRON
MEDICAL CENTER.
ALASK A CLINIC [100016][4K003  [Fairbanke
ARIZONA CANCER 100022(AZ027  |Flagstaff
CENTER
BAPTIST MED CTR 100007 AT028 | Iuntsville

CTMB AIS Cooperative Group Activities View Roster Information and Submit Updates ¢ 62



11. Type the date Of the status Change |nDh&3 < Submit Updates for Institutions in Existing Roster - Netscape (O] x]

of Status Change: (MM/DD/YYYY) field. -
Submit Updates (| |Mew Main =
for Institutions in Mewmber/CCOFP
12. Click on theNew Membership Status:field Boster f:’h’:ng = e
down arrow and seleéictive, Terminated, or Current [ | Institution Name: | © N
Withdrawn . I“;?a::““ NCI Code zg;i; ;J;Nme T
(MMUDDITTT)
13. Click onYesor No in theChange of oS
Membership Type: field to select if the Jomt [ owse 8 ST |
membership type is to be changed. caar i
LTOF CAM43 g';;?gf”f-?fﬂf |
14. Type the date of the membership type change | EE il
in theDate of Membership Type Change: sl 5l 5 iy’
(MM/DD/YYYY) field. = I - L
15. Click on theNew Membership Type:field i

down arrow and seledfain Member,
Affiliate , CCOP, or CCOP Component

16. Click onYesor Noin theChange of Main
Member/CCOP: field to select if the main
member/CCORP is to be changed.

17. Type the date of the main member/CCOP
change in th®ate of Main Member/CCOP
Change: (MM/DD/YYYY) field.

18. Click on theNew Main Member/CCOP
Name: down arrow to search for the desired
member.

ThelList Of Values:New Main
Member/CCOP Namé&ew Main
Member/CCOP NCI Codeindow appears.

Note: Typing in the new main member/CCOP
name, instead of using the down arrow in this
field, will not allow for automatic fill in of the
new main member/CCOP NCI code.

Note: The example shown here does not
change this option.

19. Click onYesor No in theChange of
Institution Name: field to select if the
institution name is to be changed.

20. Type the date of the name change inDage
of Name Change: (MM/DD/YYYY) field.

21. Type the new name for the institution in the
New Name:field:
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22. Type any group interna| comments on the < Submit Updates for Institutions in Existing Roster - Netscape _ o] %]

File Edit “iew Go Communicator Help

change in th&roup's Internal Comments: - =
.I:- I d Submit Updates = Submit Updates for Institutions in Roster i
ield. for Institutions in
Roster Success!
23. Type any group comments for CTMB in the | | SRR
' i Institution roq code|[ || [Reqmest Date 705/ =
Group's Comments for CTMB: field. Sl e 270571999
[Requester Name: [1ane poe
24 C|ICk on YE‘S or NO |n thE‘Smelt Update [Requester Phone: W
Form: field to select if the update form is to 10HN [ 02292 [ [Raguester Bvmarl [aotovicimocon |
. WAYIE
be submitted. CAN Current Institution Name: ARIZONA CANCER CENTER.
IMST [nstitution NCT Code: AZ027
. CITY OF | CAD43 Current Membership Type: Affiliate
25. SelectSavefrom the bottom of the right D it b e S anis ) Ati0
frame_ ' CENTER - |Current Status Start Date: 10/15/1988 =
a—— . !
= |Documert: Done S

Success is indicted the Submit Updates for
Institutions in Rosteframe on the right.
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- Cooperative Group Activities - Netscape

Submit Requests for
Addition of New i)
Institutions to Roster

You may submit requests to add new institutions to the

@ Audit Scheduling Information

. . . @ ; . A
cooperative group roster This section covers Looperative Group Auditor Information
submitting these requests. @ Final Report Information i

@ Followw-up Information
1. SelectCooperative Group Roster

Information from theCTMB Audit

@ Cgoperative Group Roster Information

Information System window. 2 ? Repors
=] [Document: Done: )
TheCooperative Group Roster Information
window appears.
7 View Roster Information and Submit Updates - Netscape _ o] x|
2. SelectSubmit Requests for Roster Changes He B3 Yow & fommuncaion Hop =

Cooperative Group Roster

from theCooperative Group Roster
Information

Information window

The Submit Requests for Roster Changes @ View Cooperative Group Roster

wi ndOW iS d iSpIayEd 9@ Submit Requests for Roster Changes

@ View Submitted Requests for Roster Changes _'_l
5

3. SelectSubmit Requests for Addition of New <|

Institutions to Roster from theSubmit =L = _
Requests for Roster Changes window

. ) ) ) 7 Submit Updates to Roster - Netscape (o] x]
The left frame is displayed with a list of Eie Edt Vew Go Communcalor Help

submitted addition requests. The right frame
provides specific information on the first new
addition request in the left list.

@ Submit Update Requests for Existing Roster

@ Submit Requests for Addition of New Institutions to Roster

@ Return to Cooperative Group Roster Information Menu
o

v

<
[ [Document: Dane
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4. Se'eCtNeW from the bottom of the |eft frame_ 7 Submit Addition of New Institutions to Roster : Roster Update Forms - Net... [HI[=] B3
File Edit ¥iew Go Communicator Help
A new Submit Requests of New Institutions to e e et o
Rosterform appears in the right frame. e G niions
to Roster [Request Date: [11/16/ 1558
(MM/DD/YYYY)
5. Type the date of the request in fRRequest Bepucet Y Raop o il e T fcrors
. . ate ame 3
Date: field in the MM/DD/YYYY format. ere |
11/16/1998 |CTMBATS BRI T =
i 01/01/4444 |  Todd o, SWOG
6. Type the name of 'the requester in the B b s e B
Requester Namefield. Records 110 2 of2 — |
i M T | |Addrass (rontd.): [
7. Type the phone number of the requester in the i City: =
Requester Phonefield. - == = .
q « | _»l_I <ISt = L | _'l_I
5l [Bocumert: Done | o

8. Type the Email address of the requester in the
Requester Email:field.

32 Submit Addition of New Institutions to Roster : Roster Update Forms - Netscape  [Mi[=l 3

File Edit ‘Yiew Go Communicator Help

9. Type the name of the new institution in the Subait Requestsfor S cuuny Code: BE -
. . " ition of New A
New Institution Name: field. nsttions o Dt e [z raress
Main Memhber/CCOP Name: | =
10. Type the address of the new institution in the et e U R |

AddressandAddress (contd.):fields.

11/16/1998 |CTMBATS

Group's Internal Commaents: ’
01/01/4444 | Todd |1

11. Type the name of the city the new institution is rees: NoEuE i
located in in theCity: field. R | T
12. Click the down arrow for th&tate: field and = 3 e G| u
select the state the new institution is located in. L o L S— -
13. Type the zip code of the city the institution is ¢
located in in theZip Code: field. 37 |ist Of Values: Country Code - Netscape [H[=l 3
14. .Select thevlembership Type: field down L @l e Couatip il
arrow and seledlain Member, Affiliate Search critetion for Courtry Code:
CCOP, or CCOP Component
The selected option appears in Membership
Typefleld |Na.me : |Country Code
|Ascen51on Tsland |AC
15. Select theCountry Code: field down arrow. |M : L
|Umted Arab Emirates |AE
. i . Afphanistan (Tslamic 3t.)
TheList of Values: Country Codeindow Iﬁm' - dBlb dSt Ii
. . . tlggaa.n arcuda
appears with a list of the valid country codes. :
lAngpilla |41
16. Select the country code name from the list on Iﬁa Ii
the left. |®aﬂd Antilles [a17 -
[ A [4 ~ e

OR, v
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17 . Type a kn own part Of the name |n @earch 37 Submit Addition of New Institutions to Roster : Roster Update Forms - Netscape  [BI[=] 4

File Edit iew Go Communicator Help

criterion for Country Code: field using the IRERSERTY ([ an. ==
wildcard% for the unknown portion, select Addition of New 11, 7 acevaion: oo e
Find, and select the country code name when Roster nwo : =
it is found. et [Remasten NSABP & SWOG only =
Date Name (Treatment/Frevention/I/COF):
Group's Internal Comments:
ThelList Of Values: Country Codwindow is e T |
removed from the screen and the selected code b WS R e ’
is displayed in th€ountry Codefield of the Records 112 2 082 Suomis Uplate Form o Yo
Submit Addition of Institution to the Existing Retuey | o
Roster window. i JEET
o Pt sl ;
18. Type the date the new institution is to be = S
activated in théate of Activation: field. ¢
. . ¥ List Of Values: Main Member/CCOP Na... [M[=]Fq
19. Click on theMain Member/CCOP Name: 5
field down arrow to search for the main List Of Values: Main Member/CCOP
member/CCOP name. Name
The LlSt Of Values: Main Member/CCOP Search criterion for Wam Member/CCOP Name:
Namewindow appears. F Find | close |
20. Select the main member/CCOP name from the , Main
. Main Member/CCOP !
I|St on the |eft e Memhber/CCOP |City
NCT Code
OR [ALASE A CLINIC AK003 Feirbanls
) ALBANY MEDICAL, [NY117 ABINGTON
21. Type a known part of the name in tBearch CENTER
criterion for Main Member/CCOP Name: ALBANY MEDICAT  [MY119 ALBANY
field using the wildcarébo for the unknown S
portion, selecFind, and select the main Jﬁw ||NY043 SR
member/CCOP name when it is found. ¢ -

ThelList Of Values: Main Member/CCOP
Namewindow is removed from the screen and
the selected name is displayed in fiftegin
Member/CCOP Namdield of theSubmit
Addition of Institution to the Existing Roster
window.

22. Click on theNSABP and SWOG only
(Treatment/Prevention/UCOP): field down
arrow and selecfreatment, Prevention, or
UCOP.

The selected option is displayed in the field.

23. Type any internal comments for the group in
theGroup's Internal Comments: field.

24. Type_any group comments for CTMB in the
Group's Comments for CTMB: field.
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25. CI|Ck onYesor No in thesubmr[ Update 37 Submit Addition of New Institutions to Roster : Roster Update Forms - Netscape  [Hi[=] F3
. . . File Edit View Go Communicator Help
Form: field to select if the update form is to

. Submit Requests for | submit Requests for Addition of New Institutions to Roster
be submitted. Addition of New
Institutions to Stuccess!
. Roster Row inserted
26. SelectSavefrom the bottom of the right
[Request |Requester Request Date: [12/05/ 1998
frame. Date Neme ||| [@mopDryYYH)
11/16/1998|CTMBALS B et Jugse uce
- . . . e \Requester Fhone:
Success is indicated on tBebmit Addition of Quisas Todd | I e R :
New Institutions to Rostdérame on the right. N Se i
New Institution Name: IJanE‘S Place
m‘ |l [Address: [111 Jane avenue
New |Addrass (contd.): [
i I _rl i ] _FI
=il [Documert: Done T 7
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View Submitted Update
Requests for Existing
Roster

You may review submitted update requests for the
existing roster. This section covers reviewing these
requests. All fields on the Query screen do not need to
be completed to find existing information. Complete
any known information to find the required

information.

1. SelectCooperative Group Roster
Information from theCTMB Audit
Information System window.

TheCooperative Group Roster Information
window appears.

2. SelectView Submitted Requests for Roster
Changesfrom theCooperative Group Roster
Information window

TheViewSubmitted Requests for Roster
Changesvindow is displayed

3. SelectView Submitted Update Request for
Existing Rosterfrom theViewSubmitted
Requests for Roster Changes window

TheQuery on Submitted Update Requests for
Institutions in Rostewindow is displayed

- Cooperative Group Activities - Netscape
File Edit Mew Go Communicator Help

@ Audit Scheduling Information
Q@

Cooperative Group Auditor Information
@ Final Report Information

@ Followw-up Information

@ Cgoperative Group Roster Information

@ Reports

= [Document: Done )

I

7 View Roster Information and Submit Updates - Netscape
File Edit View Go Communicator Help

Cooperative Group Roster
Information

@ View Cooperative Group Roster
@ Submit Requests for Roster Changes
@ View Submitted Requests for Roster Changes

k|
= [ |Document: Done

7 View Submitted Roster Update Forms - Netscape
Eile Edit View Go Communicator Help

View Submitted Requests for Roster
Changes

9@ View Submitted Update Requests for Existing Roster

9 View Submitted Requests for New Additions to Roster

@ Return to Cooperative Group Roster Information Menu

@ Return to Main Menu

=l [Dacument: Done 1

v
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4. Type the request date(s) in tRequest Date

7 View Updates Submitted for Institutions in Existing Roster : Roster Update ... [HI[=] F1

Eile Edit Wiew Go Communicator Help

(MM/DD/YYYY): field(s) in the d L
MM/DD/YYYY format {uery on Submitted Update Requests for Institutions in Roster
Request Date: (MM/DD/YYYY) | to
5. Type the name of the requester in the e |
Requester Namefield. s bl P | »
Change of Status:
6. Click on theCurrent Institution Name: field el _ 4
Change of Membership Type: l—;,
down arrow. e ———
3 3 3 Change of Main Member/CCOF: 7
ThelList Of Values: Current Institution Name, TR T e e =
Institution NCI Code, State Zip Code, Current T \l 5
Membership Type, Main Member/CCOP
Name, Current Membership Status, Current : i) e

Status Start Date, NSABP and SWOG only
(Treatment/Prevention UCORj)indow
appears.

=il

|Document: Done

v

¥7 List Of Values: Current Institution Name... [Bl[=] [

7. Select the current institution name from the list
on the left.

List Of Values: Current Institution =
Name, , Institution NCI Code, State,

OR,

8. Type a known part of the name in tBearch
criterion for Current Institution Name:
field using the wildcaréo for the unknown
portion, selecFind, and select the institution
name when it is found.

ThelList Of Values: Current Institution Name,
Institution NCI Code, State Zip Code, Current
Membership Type, Main Member/CCOP
Name, Current Membership Status, Current
Status Start Date, NSABP and SWOG only
(Treatment/Prevention UCOR)indow is
removed from the screen and the selected
name is displayed in tH@urrent Institution
Name:field of theQuery on Submitted Update

Search criterion for Current

[

Zip Code, Current Membership
Type, Main Member/ CCOP Namne,
Current Membership Status, Current
Status Start Date, NSABP & SWOG
only (Treatment/Prevention/UCOP)

Institution Mame:

Institution Name

Institution
NCI Code

| AT RN CERTER AT
4

lnmnsz awmonT

ml Close |
City ’;
Fr

File Edit Miew Go Communicator Help

Query on Submitted Update Requests for Institutions in Roster

Requests for Institutions in Rostgindow. SRR L | o
Requester Name: |
9. Click onYesorNo in theChange of Status: BENE S o coe cn -
field to select if the status is to be changed. ey 9 E
New Status: j
. . . Change of Membership Type: =
10. Click on theNew Status:field down arrow if et S h L
the st.atus is to be changed and sdletitve, e ey L
Terminated, or Withdrawn . Changs of astiuion Name: 3]
i i . Final Request Status: j
The selected status is displayed in Neav

Statusfield.

11. Click onYesor No in theChange of
Membership Type: field to select if the
membership type is to be changed.

m‘ Clear

Dacument: Done

v
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12. CI|Ck on theNeW Type: f|e|d down arrow if 7 View Updates Submitted for Institutions in Existing Roster : Roster Update ... [H[=1F3

File Edit Wiew Go Communicator Help

the status is to be changed and seVeain _ _ T =
Member, Aﬁ'“ate , CCO P, or CCOP Vlez‘gr:l;t::lsszaﬁt::; for View Updates Subﬁtstte; for Institutions in
Component
Current ot T B Request Date: 12/05/1998
) ] ) I“;;ia:i"“ ;‘C';tg:de gal i Requester Name: Jane Doe
The selected type is displayed in tiew roni e [oversall| Benester Phone: 501948 3033
Typefleld CANCER Requester Epail: jdoe@ctisine. com
CENTER Current Institution Name: ARIZONA CANCER.
AERON | OHOS3 |11/11/1998 LT
13. Click onYesor No in theChange of Main N n I G - i
. . . S = ity: lags
Member/CCOP: field to select if the main SHTIER T az
member/CCOP is to be changed. o e e | (T 5666
MEDICATL Current Membership Type: | Affiliate
i i CENTER Main Member/CCOPNCL || AZ020
14. Click onYesor No in theChange of AERON | OH053 [111101998] | [Code:
H H 4 H GENERAL ain Member ame:
Institution Name: field to select if the MEDICAL 2 |M PR T lcé%n?oscomsnfﬁ_vl
institution name is to be changed. = T —

15. SelectFind from the bottom of the window.

TheView Updates Submitted for

Institutions in the Roster listing the
institutions which matched the search criteria
is displayed in the left frame and thiew
Updates Submitted for Institutions in the
Roster listing specific information on the first
roster in the left list is displayed in the right
frame.
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- Cooperative Group Activities - Netscape

View Submitted Requests PR r——
for New Additions to i)
Roster

You may review submitted requests for new additions
to the roster. This section covers reviewing these
requests. All fields on the Query screen do not need to @ Final Report Information
be completed to find existing information. Complete
any known information to find the required

@ Audit Scheduling Information
Q@

Cooperative Group Auditor Information

@ Followw-up Information

@ Cgoperative Group Roster Information

information.
@ Reports
1. SelectCooperative Group Roster |.ﬁa|| [oscumert: Done .
Information from theCTMB Audit
Information System window.
7 View Roster Information and Submit Updates - Netscape _[O] x|
The Cooperative Group Roster Information He B3 Yow & fommuncaion Hop -

window appears. Cooperative Group Roster

Information

2. SelectView Submitted Requests for Roster _
Changesfrom theCooperative Group Roster @ View Cooperative Group Roster

|nf0rmati0n Wl ndOW @ Submit Requests for Roster Changes

) ) @ View Submitted Requests for Roster Changes .
TheViewSubmitted Requests for Roster J of

Changesvindow is displayed ml L

3' SeIeCtVieW SmeItted RequeStS for NeW 7 View Submitted Roster Update Forms - Netscape _[of x|
Additions to Roster from theViewSubmitted Elo Edl View Go Gommunicator Hely
Requests for Roster Changes window NEICINA

View Submitted Requests for Roster
Changes

TheQuery on Requests for New Additions to _—
ROStE‘f\NIndOW |S d|Sp|ayed @ View Submitted Update Requests for Existing Roster

9 View Submitted Requests for New Additions to Roster

@ Return to Cooperative Group Roster Information Menu

@ Return to Main Menu

=l [Dacument: Done 1

v
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10.

Type the request date(s) in tRequest Date:
field(s) in the MM/DD/YYYY format.

Type the name of the requester in the
Requester Namefield.

Type the name of the institution in the
Institution Name: field.

The selected name is displayed in the
Institution Namefield of theQuery on
Requests for New Additions to Rostamdow.

Type the name of the city where the institution
is located in th€€ity: field.

The selected city is displayed in tBay: field.

Click on theState: field down arrow to select
the state the institution is located in.

The selected state is displayed in 8tate:
field.

Type the zip code where the institution is
located in theZip Code: field.

The selected zip code is displayed in Ziyg
Code:field.

Click on theMembership Type: field down
arrow and seledlain Member, Affiliate
CCOP, or CCOP Component

The selected type is displayed in the
Membership Typdfield.

7 View Requests for Addition of New Institutions to Roster : Roster Update ... [H[=]

File Edit Miew Go Communicator Help

Query on Requesis Tor New Additions to Roster

‘Date of Request: (MMDD/YYYY) || to |

‘Requester Name: ||

‘Insﬁmﬁnn Tame: [

City: |

State: |

Zip Code: |

New Membership Type: d

Membership Start Date: (MM/DD/YYYY) | to |

INSABP & SWOG only d
(TreatmentFrevention UCOF):

Main Memher/CCOP Name: |

Main Member/CCOP NCT Code:

—

Final Request Status: J

Fmdl Clear I

= [Documert: Done

v

¥7 List Of Values: Current Institution Name... [Bl[=] [

List Of Values: Current Institution

Name, , Institution NCI Code, State,
Zip Code, Current Membership
Type, Main Member/ CCOP Namne,
Current Membership Status, Current
Status Start Date, NSABP & SWOG

only (Treatment/Prevention/UCOP)

Search criterion for Current Institution Mame:

|% ml Close |
City ’;

[AT BT [~z
A

Institution

Institution Name NCI Code

[ 472 AN AENTER AT TSz
4

v

CTMB AIS Cooperative Group Activities

View Roster Information and Submit Updates .

73




11. Type the membership start date(s) in the 37 List Of Values: Main Member/CCOP Na...

m&rfé’gﬁwgftﬁrﬁaﬁt& field(s) in the List Of Values: Main Member/CCOP
' Name, , Main Member/ CCOP NCI
12. Click on theNSABP and SWOG only Code
(Treatment/Prevention/UCOP): field down Senrch sritetion for Mamn Membet/OCOP Nas.
arrow and selecfreatment, Prevention, or
UCOP. Ik _Find | _Close | -
The selected option is displayed in the field. Main Mebsr/CCOP e R e
NI Code
13. Click on theMain Member/CCOP Name: ALASE A CLINIC AT 003 B hanis
field down arrow to search for the main
member/CCOP name. BAYLOE COLLEGE OF|[TX041 Austin
WEDICTHE
ThedList Of Values: Main Member/CCOP ICIIY O HOPECCOP [CAb3 _|DUARTE |
Name, Main Member/CCOP NCI Code i | 7

window appears.

14. Select the main member/CCOP name from the

Eile Edit Wiew Go Communicator Help

list on the left. Quiery on Eogqubsts or New Adeitions to Roste =
Date of Request: (MM/DD/YYYY) [ to]
O R ' Requester Name: |
Institution Name: |
15. Type a known part of the name in tBearch ity |
criterion for Main Member/CCOP Name: State: =
field using the wildcar&o for the unknown Tip Code: ,—
portion, selecFind, and select the main Tew Membership Type: B
member/CCOP name when it is found. Membership Start Date: (MM/DD/YYYY) [ o
INSABP & SWOG only |
) A (Treatment/Prevention/UCOP):
ThelList Of Values: Main Member/CCOP Main Member/CCOP Name: | =
Name, , Main Member/CCOP NCI Code Main Member/CCOP NCT Code: |
window is removed from the screen and the Final Request Status: H |
selected name and code are displayed in the CoEa
Main Member/CCOP Naméield and the e —_—

Main Member/CCOP NCI Codéeld of the

Query on Requests for New Additions to

Rostemwindow 7 View Requests for Addition of New Institutions to Roster : Roster Update ... [HI[=1 3
) File Edit “iew Go Communicator Help

16. Click on theFinal Request Statusfield down e buiset ue DOl S S e g [ Ao
arrow and seled¥lot acknowledged Not o b
ate of equester | Institution atedf hequcss:
approved, Not approved and returned for Rt e S B e
update, or Approved. = e I Name: [Loyola Hospital
Hospital City: [Washington
. . . . . o odd's State: \AE
The selected option is displayed in ffigal L e S o 7
Request Statudield. Chesse Country Code: s
11111/1958 BTOli: G;"“;nto‘c’;” [New Membership Type: [Iain hMember
. . Sl e [Membership Start Date: [12/12/1444
17. SelectFind from the bottom of the window. T e [Final Roquost Statis: ot acknowlsdzed
Birckner House of T o s e
H . Noedles elemen, e T are in bold an,
TheView Submitted Requests for New T T that are optional are in italic
Additions to Roster listing window is | el
displayed in the left frame and the first of the | Toosanert bore

listings on the left is displayed in its entirety in
theView Submitted Requests for New
Additions to Roster frame on the right.
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Review Reports

You may review all the reports that have been created and submitted. The following section takes you through the
process of viewing the various reports and the information they contain.
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- Cooperative Group Activities - Netscape

Review Audit Schedule Py r—a— -
Detail Reports NS

You may view audit schedule detail reports once the

final report is submitted. This section covers review of @ Audit Scheduling Information
these reports. All fields on the Query screen do not B bseatie Gyt Bailib TnPoRitation

need to be completed to find existing information. S e e e |

Note: The use of theand the wordAll will allow for # Follow up Information
viewing off all options in any given field. @ Cooperative Group Roster Information
@ Reports _
1. SelectReports from theCTMB Audit al ; s

=5l [Document Dans =R V|

Information System window.

TheReportswindow appears.

2. SelectScheduling Reportsfrom theReports
window.

The Scheduling Reportsindow appears.
@ Scheduling Reports

3. SelectAudit Schedule Detail Reportfrom @ Final Reports
the SchedulingReports window. @ Preliminary Reports |

@ Tracking Reports

TheReport Parameteraindow appears. S Bl
OSLer I eports

@ Retwrn to Main Menun

=il |Document: Dane

- Netscape !ﬂﬂ

Eile Edit Mew Go Communicator Help

|} i8 Scheduling Reports

@ Audit Schedule Detail Report

@ Audit Schedule Summary Report

@ Return to Reports Menu

@ Return to Main Menu

«
=il |Dacument: Done n

CTMB AIS - Cooperative Group Activities Review Reports- 76



Click on theMain Member Code: field down
arrow to select the main member code whose
parameters you wish to view.

The selected main member cadelisplayed
in theMain Member Codefield.

Click on theMain Member Name: field
down arrow to select the main member name
whose parameters you wish to view.

The selected main member naiméisplayed
in theMain Member Naméefield.

Type the audit from date in tiaudit From
Date: field in the MM/DD/YYYY format.

Type the audit to date in thfudit To Date:
field in the MM/DD/YYYY format.

SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

Eil

Audit Schedule Detail Report - Netscape
e Edit Miew Go Communicator Help

Report Paramecters

Main Member Code : =All =
Hain Member Name : |xA” d

Audit To Date :

Submit Query Reset

£ {MM/ DD/ YYYY)
Audit From Date :

(HM/ DD/ YYYY)

L
[ |Document: Done .
3 Netscape —[o[x]
File Edit View Go Communicator Help
[ ale W] v [n] «»] DiEE] B Al
L Audit Schedule Detail Report for SWOG
3
:
Main Member/CCOP Name 10370 CLINTC-3COTTSOALE
2:00 p.m,  Awdit Type: Routine audit Audit Duration (i
TR, Flagstalf AZ 86665
Phane : Fax: Email
Type Tt it
oG
SWOG Tewing Sl Exraced
| [T Psa 1 oo0% | BHEESN T _»]J
=l [Documert: Done 4
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- Cooperative Group Activities - Netscape

Review Audit Schedule Py r—a— -
Summary Reports NS

You may view audit schedule summary reports once the

final report is submitted. This section covers review of @ Audit Scheduling Information
these reports. All fields on the Query screen do not B bseatie Gyt Bailib TnPoRitation
need to be completed to find existing information. S A Ml
Note: The use of theand the wordhll will allow for 7 Db Do
viewing off all options in any given field. @ Cooperative Group Roster Information
@ Reports =
1. SelectReports from theCTMB Audit al ; s

=5l [Document Dans =R V|

Information System window.

TheReportswindow appears.

2. SelectScheduling Reportsfrom theReports
window.

The Scheduling Reportsindow appears.

@ Scheduling Reports

3. SelectAudit Schedule Summary Report @ Final Reports
from theSchedulingReportswindow. @ Preliminary Reports |

@ Tracking Reports

TheReport Parameteraindow appears. S Bl
OSLer I eports

@ Retwrn to Main Menun

=il |Document: Dane

- Netscape M= E3

Eile Edit Mew Go Communicator Help

|} i8 Scheduling Reports

@ Audit Schedule Detail Report

@ Audit Schedule Summary Report

@ Return to Reports Menu

@ Return to Main Menu

«
=il |Dacument: Done n
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Click on theMain Member Code: field down
arrow to select the main member code whose
parameters you wish to view.

The selected main member cadelisplayed
in theMain Member Codefield.

Click on theMain Member Name: field
down arrow to select the main member name
whose parameters you wish to view.

The selected main member naiméisplayed
in theMain Member Naméefield.

Type the audit from date in tiaudit From
Date: field in the MM/DD/YYYY format.

Type the audit to date in thfudit To Date:
field in the MM/DD/YYYY format.

Click on theCosite Visitor: field down arrow
to select the cosite visitor whose parameters
you wish to view.

The selected cosite visit®s displayed in the
Cosite Visitor:field.

SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

7 Audit Schedule Summary Report - Netscape

Eile Edit View Go Communicator Help

Report Parameters

Main Member Code :  [*A] =
Main Member Hame : |x;.\||

4 (MM/ DD/ YY)
Audit From Date :

¥ (MM/ DD/ TEVY)
Audit To Date :
Cosite Visitor : sl j'

Submit Query Reget

K|
= [Bocumert: Done
7 Netscape - (O] x]
File Edit ¥iew Go Communicator Help
S| [ EuE| [ &) 1] > o] 44| D|EE] E)pE Al
E Audit Schedule Summary Report for SWOG
Run by : CTMBAIS
Audit Date: 11/11/1577 Maln MemberfCCOP Name : MAYO CLTNTC-SCOTTSDALE Audit Type : o
Location:  ARTZONA CAMCER CENTER
NCI Code Insiitution Name Audit Category Caite Vis
AZO20 MAYO CLINIC-SCOTTSDALL CTMB
xz0a ARIZONA CANCER CENTER cTMB
MMt LOVELACE MEDICAL CENTER CTMB
7 11/11/1998 Muin Memher'CCOP Name : CITY OF BOPE MEDICAL CENTER Audit Type s R

= crTY PITAL, Main Street Hospital Square Sherman naks CA 90087

NCI Code i me
OHD AKRON GENERAL MEDICAL CENTER

| [MPagetofts | Qu00% | E11xe5in || |

Audit Categary
[

Eil

[Documert: Done

NCI Code Institution Name

e CENTURY CTTY HOSPITAL
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Review Cooperative
Group Final Report

You may view a cooperative group final report once the
final report is submitted. This section covers review of
these reports. All fields on the Query screen do not
need to be completed to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectFinal Reports from theReports
window.

TheFinal Reportswindow appears.

3. SelectCooperative Group Final Report
from theFinal Reports window.

TheReport Parametergindow appears.

- Cooperative Group Activities - Netscape
File Edit “iew Go Communicator Help

Audit Scheduling Tnformation

Cooperative Group Auditor Information

Follov-up Information

Cooperative Group Roster Information

@
@
@ Final Report Information =
E
@
@

Eeports 1
4 | o
=5l [Document Dans =R V|
3 Cooperative Group Activities - Netscape —[Ofx]

File Edit Wiew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

7 Netscape _ [l %]

File Edit Miew Go Communicator Help

@ Cooperative Group Final Report
@ (o Site Visit Final Report

@ Cooperative Group Final Report Template

@ Return to Reports Menu L
@ Return to Main Menu
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= [Document: Dons
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4. Click on thelnstitution Code: field down
arrow to select the institution code whose
parameters you wish to view.

The selected institution codedisplayed in
theInstitution Codefield.

5. Click on thelnstitution Name: field down
arrow to select the Institution name whose
parameters you wish to view.

The selected institution nangedisplayed in
thelnstitution Namefield.

6. Type the audit from date in tiaudit From
Date: field in the MM/DD/YYYY format.

7. Type the audit to date in thfeudit To Date:
field in the MM/DD/YYYY format.

8. Click on theAudit Category: field down
arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the
Auditory Categoryfield.

9. Click on theSubmission Flag:field down
arrow to select the submission flag whose
parameters you wish to view.

The selected submission flegdisplayed in
the Submission Flagfield.

10. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

i Cooperative Group Final Report - Netscape _[Oof x|
File Edit Yiew Go Communicator Help
|
Report Parameters
Institution Code : AKDDS =
Institution Hame : |ALASM CLINIC j

(MM DD/ EYYE)
(MM/ DD/ EYTT)

=All e

Audit From Date :
Budit To Date :
Andit Category :

Submission Flag : Al =

Submit Query Reset

=l [Document: Dane
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= [ [Bacument: Done
7 Netscape =1
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[E&la] 1] <> [m] )| O]oo] E)p Al
1
L Clinical Trials Monitoring Branch - Final Audit Report
TR it Type + Kot
AK003
e AKOOF
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Fallowap Reaquired
Component (Y/Ny Followup Due
No
Oper Yes
Yes
[ s Staft Tirle
Ap| [Pagetaf? | 1o | El1=ssin |4 | »

CTMB AIS Cooperative Group Activities

Review Reports

8l




Review Cosite Group
Final Report

You may view a cosite group final report once the final
report is submitted. This section covers review of these
reports. All fields on the Query screen do not need to
be completed to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectFinal Reports from theReports
window.

TheFinal Reportswindow appears.

3. SelectCoSite Visit Final Report from the
Final Reportswindow.

TheReport Parameteraindow appears.

- Cooperative Group Activities - Netscape
File Edit “iew Go Communicator Help

Audit Scheduling Tnformation

Cooperative Group Auditor Information

Follov-up Information

Cooperative Group Roster Information

@
@
@ Final Report Information =
E
@
@

Eeports 1
4 | o
=5l [Document Dans =R V|
3 Cooperative Group Activities - Netscape —[Ofx]

File Edit Wiew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports
@ Retwrn to Main Menun

=il |Document: Dane

7 Netscape _ [l %]

File Edit Miew Go Communicator Help

@ Cooperative Group Final Report
@ (o Site Visit Final Report

@ Cooperative Group Final Report Template

@ Return to Reports Menu L
@ Return to Main Menu

<1

= [Document: Dons
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4. Click on thelnstitution Code: field down
arrow to select the institution code whose
parameters you wish to view.

The selected institution codedisplayed in
theInstitution Codefield.

5. Click on thelnstitution Name: field down
arrow to select the Institution name whose
parameters you wish to view.

The selected institution nangedisplayed in
thelnstitution Namefield.

6. Type the audit from date in tiaudit From
Date: field in the MM/DD/YYYY format.

7. Type the audit to date in thfeudit To Date:
field in the MM/DD/YYYY format.

8. Click on theAudit Category: field down
arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the
Auditory Categoryfield.

9. Click on theSubmitted By: field down arrow
to select the group submitted by whose
parameters you wish to view.

The selected group submittedibydisplayed
in theSubmitted Byfield.

10. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

H#: Co-Site Visit Report - Netscape

Eile Edit Yiew Go Communicator Help

Report Parameters

Institution Code : [al |=

Institution Wame : |fA||

—
—

Al

(MM DD/ TYYY)
Audit From Date :

(MM/DDS TYYT)
Audit To Date :

Audit Category :

il
Submitted By :

Submit Query Reset

|
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il [Document: Done
7 Netscape (o]
File Edit Yiew Go Communicator Help
S| [@ e [ alal 1] > [v] «»] Do 2 |
=l
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s
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Review Cooperative
Group Final Report
Template

You may view a cooperative group final report

template. This section covers review of these reports.

All fields on the Query screen do not need to be
completed to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectFinal Reports from theReports
window.

TheFinal Reportswindow appears.

3. SelectCooperative Group Final Report
Template from theFinal Reports window.

The Cooperative Group Final Report
Templatewindow appears.

- Cooperative Group Activities - Netscape
File Edit “iew Go Communicator Help

Audit Scheduling Tnformation

Cooperative Group Auditor Information

Follov-up Information

Cooperative Group Roster Information

@
@
@ Final Report Information =
E
@
@

Eeports 1
4 | o
=5l [Document Dans =R V|
3 Cooperative Group Activities - Netscape —[Ofx]

File Edit Wiew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

7 Netscape _ [l %]

File Edit Miew Go Communicator Help

@ Cooperative Group Final Report
@ (o Site Visit Final Report

@ Cooperative Group Final Report Template

@ Return to Reports Menu L
@ Return to Main Menu
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4. This template may be printed or completed Sibletcane I

usingAcrobat Reader. &l _[“TIT W] ] DI 3
This option utilizesAcrobat Readerto ‘
display the template on screen. : B —

Average Annual Accrual; N, Cases Audited:

Institution Staff:
Name.

Name.

Audit Team:
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Review Pre-populated
Preliminary Report
Template

You may view a pre-populated preliminary report
template. This section covers review of these reports.
All fields on the Query screen do not need to be
completed to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectPreliminary Reports from theReports
window.

ThePreliminary Reportsvindow appears.
3. SelectPre-populated Preliminary Report
Template from thePreliminary Reports

window.

TheReport Parametergindow appears.

#; Cooperative Group Activities - Netscape [_ =] x]
File Edit “iew Go Communicator Help

CTMB Audit Information System

@ Audit Scheduling Information

@ Cooperative Group Auditor Information

@ Final Report Information o
@ Follow-up Information

@ Cooperative Group Roster Information

@ Reports
|

=3 [Document: Done

3 Cooperative Group Activities - Netscape —[Ofx]
File Edit “iew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

¥ Netscape M[=1E3

Eile Edit “iew Go Communicator Help

1 0] .8 Preliminary Reports

@ Pre populated Preliminary Report Temaplate
@ Preliminary Report Template

@ Return to Reports Menu

@ Return to Main Menu

<
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4. Click on thelnstitution Code: field down

arrow to select the institution code whose e =1zl
parameters you wish to view. L3 TS B
. . . . . . Report Parameters
The selected institution codedisplayed in e
thelnstitution Codefield. Institution cote : [l [
Institution Name : I’AH j
5. Click on thelnstitution Name: field down Audit From Date : (MY DD/ YTYT)
arrow to select the Institution name whose R
parameters you wish to view. el
The selected institution nangedisplayed in Lh —
thelnstitution Namefield. ¢
6. Type the audit from date in tiaudit From 3 Netscape =

ew Go Communicator Help

Date: field in the MM/DD/YYYY format. [ ala] 1] 4] ] «)»] B EpE &

7. Type the audit to date in tidit To Date: PHELIMIBARY REPOKT OF AUDIT FINDINGS
field in the MM/DD/YYYY format.

B

SWOG NCICode:  AZIZT Category : Prevention
ARIZONA CANCER CENTER, Flagstaff, A%

MAYE CLINICSCOTTSDALE
e

8. SelectSubmit Query from the bottom of the
window. i o e

Name af NCI Representative Present :

This option utilizesAcrobat Readerto _— S o
display the selected report parameters on = Tosener one v

screen.
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- Cooperative Group Activities - Netscape

Review Preliminary P —— -
Report Template Nt

You may view a preliminary report template. This
section covers review of these templates. All fields on
the Query screen do not need to be completed to find
existing information.

Audit Scheduling Tnformation

Cooperative Group Auditor Information

Note: The use of theand the wordll will allow for e

viewing off all options in any given field.

Cooperative Group Roster Information

@
@
@ Final Report Information =
E
@
@

Reports . _}f‘

1. SelectReports from theCTMB Audit Ll
Information System window. E ot

=R V|

The RepOﬂSNlndOW appears. 7 Cooperative Group Activities - Netscape _ ol =]

File Edit Wiew Go Communicator Help

2. SelectPreliminary Reports from theReports
window.

ThePreliminary Reportsvindow appears.

@ Scheduling Reports

3. SelectPreliminary Report Template from @ Final Reports
thePreliminary Reports window. @ Preliminary Reports |

@ Tracking Reports

ThePreliminary Report of Audit Findings

. @ Roster Report:
window appears. R

@ Retwrn to Main Menun

=il |Document: Dane

¥ Netscape M[=1E3

Eile Edit “iew Go Communicator Help

1 0] .8 Preliminary Reports

@ Pre populated Preliminary Report Temaplate
@ Preliminary Report Template

@ Return to Reports Menu

@ Return to Main Menu

<

=l [Document: Done
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- Netscape

Sl = ala] 1D 1] ] SEE e

4. This template may be printed or completed
usingAcrobat Reader.

. . .y PRELIMINARY REPORT OF AUDIT FINDINGS
This option utilizesAcrobat Readerto
display the template on screen. e et ooy ¢

Institution :

Main Member/ Main Member/
CCOP Name : CCOPR NCI Code

Audit Date Date of Prior Audit

Audit Type s Components +

Audit Team Leader ¢ Telephane :

Name of NCI

MAIOR DEFICIENCIES WITH IRB OR INFORMED CONSENT CONTENT - NO/ YES
1 YES. briefly describe
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- N - Cooperative Group Activities - Netscape
Review Tracklng Report P T =

You may view a report that tracks specific events. This
section covers review of these reports. All fields on the
Query screen do not need to be completed to find

existing information. e Sl e
@ Cooperative Group Auditor Information
l\!ote_: The use of'th’e qnd the v'vord\I.I will allow for @ Final Report Information |
viewing off all options in any given field. Pl T
1. SelectReports from theCTMB Audit Seiudperate oy ulh lopci ol g oo
Information System window. @ Reports o
4] : v
. =5l [Document Dans =R V|
TheReportswindow appears.
2. SelectTracking Reports from theReports #7 Cooperative Group Activities - Netscape _[of x|
WindOW File Edit “iew Go Communicator Help

TheTracking Reportsvindow appears.

3. SelectFollow-up Tracking Reportsfrom the
Tracking Reports window.

@ Scheduling Reports

@ Final Reports

TheReport Parametergindow appears. @ Preliminary Reports Ll

@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

< Netscape _ o] %]

Fila Edit “iew Go Window Help

@ Followup Tracking Report

@ Tnstitution Response Tracking Report

@ Final Report Submission Tracking Report _

Overdue Reports

Retwrn to Reports Menu

L]
| @ Return to Main Menu

= [Dacument: Dore

sLI'_
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4. Click on theStatus: field down arrow to select

the status whose parameters you wish to view.

The selected status displayed in th&tatus:
field.

5. Click on thelnstitution Code: field down
arrow to select the institution code whose
parameters you wish to view.

The selected institution codedisplayed in
theInstitution Codefield.

6. Click on thelnstitution Name: field down
arrow to select the Institution name whose
parameters you wish to view.

The selected institution nangedisplayed in
theInstitution Namefield.

7. Type the audit from date in tifeudit From
Date: field in the MM/DD/YYYY format.

8. Type the audit to date in thfeudit To Date:
field in the MM/DD/YYYY format.

9. Click on theAudit Category: field down
arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the
Auditory Categoryfield.
10. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

Y Follow-up Tracking Report - Netscape

- [Ofx]

File Edit “iew Go Communicator Help

Report Parameters

Status : Al

Institution Code : Al

Institution Hame : |*A\I j

—
7

Rudit Category : Al

Submit Gluery Reset

Audit From Date : (MM/ DD/ VEVT)

Audit To Date : (MM/ DD/ YEYT)

|

= Document: Done

7 Netscape _[Olx]
File Edit ¥ew Go Communicator Help

| & [e (| [er & 14| <[> [n] «»| D|E|E| B Al

[ Follow-up Tracking Report

Run by ¢ cTupAIs
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Review Institution
Response Tracking
Report

You may view an institution response tracking report.
This section covers review of these reports. All fields

on the Query screen do not need to be completed to find
existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectTracking Reportsfrom theReports
window.

TheTracking Reportsvindow appears.

3. Selectinstitution Response to Tracking
Report from theTracking Reports window.

TheReport Parametergindow appears.

#; Cooperative Group Activities - Netscape [_ =] x]
File Edit “iew Go Communicator Help

CTMB Audit Information System

@ Audit Scheduling Information

@ Cooperative Group Auditor Information

@ Final Report Information o
@ Follow-up Information

@ Cooperative Group Roster Information

@ Reports
|

=3 [Document: Done

3 Cooperative Group Activities - Netscape —[Ofx]
File Edit “iew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

< Netscape _ o] %]

Fila Edit “iew Go Window Help

M D) i85 Tracking Reports

@ Followup Tracking Report

Institution Response Tracking Report

@ Final Report Submission Tracking Report _

@ Overdue Reports

@ Retwrn to Reports Menu

| @ Return to Main Menu

sLI'_
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4. C“Ck on theStatUSZ f|e|d dOWn arrow tO Select 7 Institution Response Tracking Report - Netscape _[Of %]

the status whose parameters you wish to view. Ble B en g0 Wndow ok -
Report Parameters
The selected status displayed in th&tatus: status : A
fleld Institution Code : “All
Institution Hame : |*AII j
5. Click on thelnstitution Code: field down e bl L o)
arrow to select the institution code whose e i AR — | e
parameters you wish to view. At e T
Reguested DateFrom l—
The selected institution coddisplayed in e
thelnstitution Codefield. TR e
From PI : I—
6. Click on thelnstitution Name: field down i S S
arrow to select the Institution name whose o - ——— | _IJ/
parameters you wish to view. + ]
. . . . . ) 7 Netscape M=
The selected institution nan=edisplayed in Ele Edi View Go Wnduw telp
theInstitution Namefield. I L T T S e = < :

E Institution Response Tracking Report

7. Type the audit from date in tifeudit From
Date: field in the MM/DD/YYYY format.

8. Type the audit to date in thfeudit To Date:
field in the MM/DD/YYYY format.

9. Click on theAudit Category: field down
arrow to select the audit category whose | [rsseronn | Qo | Grrcssn 4] | il
parameters you wish to view. Al e e Z

The selected audit categasydisplayed in the
Auditory Categoryfield.

10. Type the date requested from PI in the
Requested Date to Plfield in the
MM/DD/YYYY format.

11. Type the date requested to PI in Rexquested
Date to PI: field in the MM/DD/YYYY
format.

12. Type the due date requested from PI in the
RequestedDue Date from PI: fields in the
MM/DD/YYYY format.

13. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

CTMB AIS Cooperative Group Activities Review Reports  « 93



Review Final Report
Submission Tracking
Report

You may view final report submission tracking report.
This section covers review of these reports. All fields

on the Query screen do not need to be completed to find
existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectTracking Reportsfrom theReports
window.

TheTracking Reportsvindow appears.

3. SelectFinal Report Submission Tracking
Report from theTracking Reports window.

TheReport Parametergindow appears.

#; Cooperative Group Activities - Netscape [_ =] x]
File Edit “iew Go Communicator Help

CTMB Audit Information System

@ Audit Scheduling Information

@ Cooperative Group Auditor Information

@ Final Report Information o
@ Follow-up Information

@ Cooperative Group Roster Information

@ Reports
|

=3 [Document: Done

3 Cooperative Group Activities - Netscape —[Ofx]
File Edit “iew Go Communicator Help

@ Scheduling Reports

@ Final Reports

@ Preliminary Reports |
@ Tracking Reports

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

< Netscape _ o] %]

Fila Edit “iew Go Window Help

M D) i85 Tracking Reports

@ Followup Tracking Report

Institution Response Tracking Report

@ Final Report Submission Tracking Report _

@ Overdue Reports

@ Retwrn to Reports Menu

| @ Return to Main Menu
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4. C|IC|( on theInSUtUUOn COde f|e|d dOWﬂ 31 Final Report Submission Tracking Report - Netscape _[o] x|
File Edit Yiew Go Window Help

arrow to select the institution code whose =
parameters you wish to view. oo A e

The selected institution codedisplayed in R o .

. . ' Institation Name : | A H
theInstitution Codefield. St C—

5. Click on thelnstitution Name: field down S e
arrow to select the Institution name whose Audit category : [l
parameters you wish to view. Submi Query | _Resst

C - . L™ |
The selected institution nan=edisplayed in = e : ~
theInstitution Namefield. ¢
i Netscape _[alx]

6. Type the audit from date in tiaudit From Ele Edt View Go Window Help

.6 . EllEE L Ko B A e T sl = ) Al
Date: field in the MM/DD/YYYY format. | SI[E Sl [ ala] s v v «»] Do) s g
[ Final Report Submission Tracking Report
7. Type the audit to date in thfeudit To Date:
- . Run bBY @ CTMBAIS Date
field in the MM/DD/YYYY format. . — — . -
Audit Date  Institution Name Institution  Audit Final Repor
Code Category Due Date
8. Click on theAudit Category: field down o KASERCOUNATONROmTAL Chnmt s it
. 11161998 NORTHEAST AL REG MEDICAL CTR ALO]_Z ucop " ﬂ!.?.‘.#,!EBE
arrow to select the audit category whose [NG38  NOVASCOTIACAN TRMT A RES FON T0s Tosmem Ovethee
arameters you wish to view WEON%8  OTY.OR HOPE MEDICAL CENTER caois Tiewd  iovhias
p y ) 111231998 NORTHEAST AL REG MEDICAL CTR ALO3Z LlliﬂgrP"l= 02/01/1999
117231998 CEDARS-SINAIMDCL CTR CAD16 Treatment 02/03/1988
. L . (RO SHANNONWEST TEXAS MEM HOSP T Provnion Taroneen
The selected audit categasydisplayed in the womiss  ALASKACLRIG akon Fron (oiowiss
. . 11/28/1998 TACOMA GENERAL HOSPITAL WAQ30 Prevention 02/08/1999
Auditory Categoryfield. I e, e it o
w B s
=] [Bacumert: Done 4

9. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.
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- Cooperative Group Activities - Netscape

Review Overdue Final T -
Reports NS

You may view overdue final reports. This section
covers review of these reports. All fields on the Query
screen do not need to be completed to find existing
information.

Audit Scheduling Tnformation

Cooperative Group Auditor Information

Note: The use of theand the wordll will allow for e

viewing off all options in any given field.

Cooperative Group Roster Information

@
@
@ Final Report Information =
E
@
@

Reports . _}f‘

1. SelectReports from theCTMB Audit Ll
Information System window. E ot

=R V|

The RepOﬂSNlndOW appears. 7 Cooperative Group Activities - Netscape _ ol =]

File Edit Wiew Go Communicator Help

2. SelectTracking Reports from theReports
window.

TheTracking Reportsvindow appears.

@ Scheduling Reports

3. SelectOverdue Reportsfrom theTracking @ Final Reports
Reportswindow. @ Preliminary Reports .

. @ Tracking Reports
The Overdue Reportaindow appears.

@ Roster Reports

@ Retwrn to Main Menun

=il |Document: Dane

< Netscape _ o] %]

Fila Edit “iew Go Window Help

@ Followup Tracking Report

Institution Response Tracking Report

@ Final Report Submission Tracking Report _

Overdue Reports

Retwrn to Reports Menu

L]
| @ Return to Main Menu

= [Dacument: Dore

sLI'_
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10.

SelectOverdue Final Reportsfrom the
Overdue Reportswindow.

TheReport Parametergindow appears.

Click on thelnstitution Code: field down
arrow to select the institution code whose
parameters you wish to view.

The selected institution codedisplayed in
theInstitution Codefield.

Click on thelnstitution Name: field down
arrow to select the Institution name whose
parameters you wish to view.

The selected institution nangedisplayed in
theInstitution Namefield.

Type the audit from date in tiaudit From
Date: field in the MM/DD/YYYY format.

Type the audit to date in thfudit To Date:
field in the MM/DD/YYYY format.

Click on theAudit Category: field down
arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the
Auditory Categoryfield.

SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.

3 Netscape M=
Eile Edit View Go Window Help
Overdue Reports
fr=——msesas |
@ Overdue Final Reports
@ Returned Final Reports Pending Re submission
@ Overdue Follow-up Ttems
@ Return to Tracking Reports i
@ Return to Reports Menu
@ Retun to Main Menu
| .|‘|'
= |Document: Done 4
31 Final Report Submission Tracking Report - Netscape _[o] x|
File Edit ¥iew Go Window Help
E
Report Parameters
Institution Code : [=a]
Institution Hame : | A H
(MM/DD/ ¥YYT)
Audit From Date :
BAudit To Date : (MIM/ DD/ ¥YYT)
Audit Category : wa|
Subrmit Query Resst
- |
I |
= Dacumert: Dane . A
7 Netscape _ (O] x]

File Edit “ew Go Window Help

| =2 Zal2e] 57 &l ie] «[» [ni] <]>] B[] B

[\l

L Overdue Final Reports -

(Excluding Any Returned Repc

A [MPagetoft | O ioo% | Ea1x85in [« |

S|

= [ [Document: Done
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Review Overdue Follow-
up ltems

You may view overdue follow-up items. This section
covers review of these items. All fields on the Query

screen do not need to be completed to find existing
information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectTracking Reports from theReports
window.

TheTracking Reportsvindow appears.

3. SelectOverdue Reportsfrom theTracking
Reportswindow.

The Overdue Reportaindow appears.
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4. SelectOverdue Follow-up ltemsfrom the
Overdue Reportswindow.

TheReport Parametergindow appears.

5. Click on thelnstitution Code: field down

arrow to select the institution code whose

parameters you wish to view.

The selected institution codedisplayed in
theInstitution Codefield.

6. Click on thelnstitution Name: field down

arrow to select the Institution name whose

parameters you wish to view.

The selected institution nangedisplayed in

theInstitution Namefield.

7. Type the audit from date in tifeudit From
Date: field in the MM/DD/YYYY format.

8. Type the audit to date in thfeudit To Date:
field in the MM/DD/YYYY format.

9. Click on theAudit Category: field down
arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the

Auditory Categoryfield.

10. SelectSubmit Query from the bottom of the

window.

This option utilizesAcrobat Readerto

display the selected report parameters on

screen.
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Review User Defined
Cooperative Group
Roster

You may view the user defined cooperative group
roster. This section covers review of this roster. All
fields on the Query screen do not need to be completed
to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectRoster Reports from theReports
window.

TheRoster Reportaindow appears.
3. SelectUser-defined Cooperative Group
Roster Reportfrom theRoster Reports

window.

TheReport Parametergindow appears.
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4. Click on theMemberShip Type: field down 3 User-defined Cooperative Group Roster Report - Netscape _[O] %]
arrow to select the membership type whose N . -
parameters you wish to view.

Report Parameters
The selected membership tyigedisplayed in enberohin ype +  [AL  F
the Membership Typsdield. e P g
HSABP & SWOG only: m {Prevent ion/ Treatment/ UCOP)

5. Click on theMembership Status:field down R Tnetitian Tarns g
arrow to select th¢=T memb'ershlp status whose TR
parameters you wish to view. i .

L« BT
. . . . = [ [Document: Done n 4
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theMembership Statudield.
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down arrow to select the audit category whose ‘ .
parameters you wish to view. L Cooperative Group Roster for SWOG

Run by : CTMBAIS
The selected audit categasydisplayed in the e e me e
NSABP and SWOGield. B e g SR e BT R oo

7. Click on theSort by: field down arrow to M oo e B ma % e
select the category whose parameters you wish | Dipsgeorz | O mos | Brxibin Lo] | s
tO V|eW =] [Document: Done v

The selected categoiy displayed in th&ort
by: field.

8. SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.
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Review Standard
Cooperative Group
Roster Report

You may view standard cooperative group roster

reports. This section covers review of these reports.

All fields on the Query screen do not need to be
completed to find existing information.

Note: The use of theand the wordhll will allow for
viewing off all options in any given field.

1. SelectReports from theCTMB Audit
Information System window.

TheReportswindow appears.

2. SelectRoster Reports from theReports
window.

TheRoster Reportaindow appears.

3. SelectStandard Cooperative Group Roster
Report from theRoster Reportswindow.

TheReport Parametergindow appears.
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Click on theMembership Type: field down
arrow to select the membership type whose
parameters you wish to view.

The selected membership tyigedisplayed in
theMembership Typdield.

Click on theMembership Status:field down
arrow to select the membership status whose
parameters you wish to view.

The selected membership staitudisplayed in
theMembership Statudield.

Click on theNSABP and SWOG only:field
down arrow to select the audit category whose
parameters you wish to view.

The selected audit categasydisplayed in the
NSABP and SWOGield.

Click on theSort by: field down arrow to
select the category whose parameters you wish
to view.

The selected categoiy displayed in th&ort
by: field.

SelectSubmit Query from the bottom of the
window.

This option utilizesAcrobat Readerto
display the selected report parameters on
screen.
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Manipulating the User
Documentation Guide

You may view or print the User Documentation Guide. This guide will take you through a step-by-step process for each
process documented in the guide.
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View/Print User
Documentation Guide

You may view or print the user documentation guide.

Note: Downloading this guide to your terminal will
take several minutes to a half hour.

1. SelectView/Print User Documentation
Guide from theCTMB Audit Information
Systemwindow.

TheUser Guideappears.
This option utilizesAcrobat Readerto

display the selected report parameters on
screen.
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